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CHAPTER-T

Exlent of application

These Rules shall be called the Service Rules of the
Bose Institute. ‘

They shall +telate to the terms and conditions of
Service of "™he employees of Lhe Bose Institute,
Calculta and? be applicable to all categories of
employees mentioned in Chapter-IIX, including the
Director of the Institute.

In case of any repugnancy between these Rules and the
Regulations and Bylaws ol the Bose Institule hitherto
in Tforce, these Rules which have been framed by tLhe
spme authority as was responsible ‘Tor the
Regulations and Bylaws and are of a 1nte$ origin,

shall prevail and ‘the Regulations and Bylaws would
stand amended to the exlent necessary, |

They shall come into force on and from such date as
may be laid down by the Council of the Boge | Inslitute
by a resolution bassed in a meeting.

The Service Rules on being adopted by the Councii,
have come into force with effecl from 1st October
1980 vide Agenda item of Lhe minutes of the Council
meeting held on 7.2.81. '
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DICHAPTER-TIT

DEFINITIONS

Lthere be something repugnant in the 8
Lho Lerms deor ined in this chapler are used in
dense explained here

Appointing Aukhorily : in
Lhe Bose Institute means -

relation to an em

i} the authority which appoinltled the employe
post, ‘
or
11) Lhe authority empowered Lo make appoin
the post/grade which Lhe employee Tor

being holds,

Bose Institute . Someltimes a!
in the Rules,
XXT of 1880, Ly

50 called *the
means the Sociely regiastercd
Acharya Jagadis Chandra Bose !

in 1917 and Tunclioning under the na
Instilule”, wilh'its head office located in
for achievement - of  the objects sel Tort
Memorandum of Asgocialion,

Council : means Lthe Council or Lhe Dose

consliluled aunder 'Regulations? carrying

funeclions ment ioned Ltherein.

¢!

edre :

ervice

means the strength of a service or a
sanclioned as n separale unit,

0

Compensatory Allowance
meel  personal expenditure

means an allowance
necessiltated by

circumstances in which duly is performed, It
travelling,allow&uce.
Comchan'AuﬁhgriLx v In relation Lo Lhe 02X

any power under these rules
unleas such pawer is apec

Lhese rules La, any other

means genorally
i[icuh}y;dclegutcd 13
authority?

“Date of ﬂgLirﬁﬁgﬂL : Date
called Superannuation in r
Lhe afternoon of
cuployee alianins

.,

of retirement olLhe
elalion to an empy o
Lhe lagl day of Lhe monlh in
the age prescribed for super

Excepl as olherwvise provided
B calender day beginning

Do oy o
PDay means
midnighl, .

in Lh
and

Disciplinary Aulhority - menns Lhe aulhori Ly
under these Rules Lo impose on an cmployee n
penntlies apecificd in Mule 8.3,
Eoavm g
Lhe cuase
dependont,
minor
Lhre

Y o omenns nn coployee's wife or hu
mny be, children and slen ohilde
upon Lhe employoe nnd paronls , ai

brothers roeaidi wowilh nnd wholl Y dope

Fmployeca. :

Nol more than

Lhe Tamily,

An adopled ehild ghall be
the family if under the
adoplion is recogni=sced ag
slatus ar

MOTE = 1
Included in

NOTE Lr:
member ol

employeée,

Lhe

one wife of the om
decme
personn
conferri

noechild, born in wedlock.,

ubject or
Lhe ruloes
ployee of

¢ Lo such

to
t ime

tments
Lhe

Institule’
under Act
and others
me "Bose

Calculta

h in Lthe

InsLlitule
on the

part of a

granted to
e 8pecial
inciudes =a

ercise of
he Council
Y or under

rwise algo
yee, means
which Lhe
annualion.

¢S0e rules.,
mding at

compotl.ent,

1y of  the
iband, ng
en wholly
alera  and
Ilent upon
Ployee is
4 Lo be g

1w of
ng on it
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Governing Body means Lhe Governing Bodﬁ
Institute ag mentioned in Lhe Memonr
and constituted and funclioning

in accordan
Regulations & Bylaws.

L i e n means
substantively either immedialely or on
of a period or periods of absence, a
(including =a Lenure, post) to
appointed subslanlively.

the title of an

onth means
period expressed in terms of
calender monthg irrespective of the
ecach should first De calculated
days calculated subsequenlly.

a calender montl.

N QQTE
of months and daya :-

(a) To calculate 3 months
| on and from the 25th J
' ] following meihods
' , adoplted :-
25th Jan Lo 31ist Jan
Feb Lo April
st May Lo 13Lh Moy
: Total
(b) The period commencii
January and ending wil
should bLie decmed aa |
days as indiecaled belo
30Lh Jan to Jisl Jan

Febrwunrp Yy

lal Marceh Lo Znd March

.- Tolal
Officinle “an
is appointeddlo
anolher

employoe officiales in
perform Lthe duticg
person holds o lioen. The  compelgn
may also appoinl a peraon Lo officiate in n
on which no other poirson holds g Fien.

ap

-

andum of Associatio

empldyee to

hol

the terminatio
Permanent pos
hasg bee

which he

of a poat on

of Lthe Bosg |

Ice with th

In cﬁlculuting !
months and days .

complet:

number of days i
and the odd number o

Calculalions of a period expressed in term:

and 20 days:
anuary, the
should be

Y M D
0 0 7
0 3 0
0 00 13
0 3 20
g on 30th
h 2nd  March

month and 4
wor—

Y i D
O 0 2
4 i 0]
0 {} 2
0] 1 1
0al when e

which
L authority
vacanl post

Pay means Lhe amount drawn monlhly by an cmployveoe

ng - '

(i) Lhe pay, other Lhan apecial pay o pay granled in
view of lhig personnl qualifications, which has
been ganclioned for n  pogt held by him

substuutivuly or in
which he ig
nocadre;

qpecinl pay
any olher
cloaned nh

enlbilied by rennon of his

(ii)

und personnd
Ciiid

emolumenl g
"hay ' by

bBay: and
which |
Lhe Council,

mny bo

an officiating enpacity, or Lo

osilion in

apecinlly
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Permanenl posl meansg a post carryving a definite rate
of pay sanclioned withoul ony ltimit ol Lime.

Personal Pay : means additional pay grantejad to an

omployce. |

(i) to save him from the loss of subs tantive pay in
respect of a permanent post due to a revision of
pay or to amy reduction of such substantive pay
otherwise than as a disciplinary measur}e;

(ii) in exceptional circumstances, on other personal

considerations.

Hegulanlions & Bye-laws : meang the I{Lgulullon & DBye-
laws of the Bose Institute attached with the Memorandum
of Association, as amended from time to time. !

Recruitment Rules means ‘The Bose Institute Group |1
to 5 Hecruilment RNules 1978°' framed Lo regulate
recruitment to posts in Group | to &5 of | the Boage
Institule and shall be deemed Lo include all amendments
to such Rules valddly moade from time to Lime.

Selection Committee : means a Committee constituted

under the Ilecruitmenthllules for selection of any
category of staff of the Bose Institute.

Substantive - Pay : means Lhe pay other Lhan special
pay, personal . pay or emoluments classed as pay by Lthe
Council, to whiclhh an employee is entilled on accounkt of
2 post Lo which he hag been appointed qubstanl.lvely or
by reason: of his SlegL&Il_l.IVO position in a cadre.,

Special Pay : means an addition of Lhe nalure of pay,

©

Lo the emoluments of o post of an employee sgranted in
consideration of

a) the specially arduous nature of duties; or
b) a specific addition to the work or regapongibiltity;

Service @ o means o sorvice under Lhe Dose Inslitute.
[TRY . L 2L} - I"‘I{."-\. .
Irusl @ means any Trusbt created by Acharya Jagndis
Chandrao Bose of  which Lhe Bose Inslitule is

a
benelficiary.

» e
Tempornry IPoal meoans o posl carring s delinile.

ol pny ar lixed monthly remuncralion for 1
Lime.,

rale
\ Timiled

. 13
Iime  Senle of Poay ¢ (n)  means pay which, &nh)m,l,
nny condibtion preseribed in Lhose rulos, rises by
periodien] muvmvnl from n minimum to o wmaximum. It
]

includes LI clasas  of pay hilherlo
progressive:; .4

Lo

nown ung

(1) Time-asocnler nre  anid Lo be ident i(.m# if Lho
minimuam, Lhe maximuimn, Lhe period of illGl‘(’Ilchl1 and Lhe
rale of increment of Lhe bLime sonles ar o idon Licnl;,

() A poal is anid Lo be on Lhe  sanmo Limo+anenlo
anolher poal on o Lime genle I Lhe Lwo Lime—scnles are
idenlical and Lhe posls fall within o cadre or o clnas
in o oeadre, auch eadre or closs havi nyg been crenled in
ordey Lo rill) nijl poala involving dulica - of
approgimnlely Lthe same charnclor  or detroe
responsibilily in o service or establiaghment or

nas

of
graup




- of eatablishments; so that the pay of the hohder of any
particular post is determined by his positlpn in the
cadre or class and not by the Tact that he polds that
posl. |

2.27.0 Iravelling Allowance : means an allowance éranted to
- an employee to cover the expenditure which he incurs in
- travelling in"the interest of the Institute service.
CHAPTER ~ III
Clasificatjion of Postis according
1o funclions
J.1.00 - For the purpose of Lhese Rules the posps of the
Institute are divided inte the following groups on the
basisg of Lheir main functions and sceles ofi pay. The
order of classification staled here does n?t reflect
the line of control for which a separale Tunctional
chart should be brepared by Lhe Director from time to
time : |
: |
Group=I: ,'Head of the Institution
' s .
The Direclor 5800-7300)
Group-2: Academic Stafr
“ i) Professor (4500-5700)
B ii) Reader (3700-5700)
. iii) S8r. Leclurer (3000-5000)
iv) Lecturer (2200-4000)
) v} Librarian (4500-5700)
Group=-3 cAdminislerative Slkaff
i) DRegistrar (3700-5000)
1i) #.Dy. Registrar . (3000-4500)
2
iii)  (a) AsslLlL, Regislrarp (2200-4000)
o (b} Accounls Offjcer (2200-4000)
(c) Audil & Finance Officer (2200-4000)
- iv) (u) Ofrice Superintendent (2000-3200)
! (L) Accounlant (ROO0-3200)
" (c) PA Lo Direclor (2000-3200)
- v} (n) Caahior a CL100-2600)
. | .
- _ (b)) Assti, Avcountant ( id()O—»Z(SU(J)
(e) Aaall, Librarian/ (PGO0-2660)
Sr.olib.Asginlnnl/
Calaloguor




Group-4

Group-5

Vi) (a) Sr.Office Asstt.

(b) Sr. AccounLé Aseslt.
(c} Stenographer
(d) Sr. Store Keeper
(e) Publication Asstt.
vii) Jr. Lib. Asstt.
viii) (a) Jr. Assistant t
{b) Jr. Store Keeper

{c) Receplionist-cum-
- Telephone Operantor

Technical Sbkaffr

ﬁri) Enginéer-p/
-+ - Scientisl-Incharge-RSIC

ii) IEnginecer-A/
Technical Oflicer,RSIC

iii) Technical-E
Workshop Superintendent
& Microanalyvst

. . i All posts
iv). Technician-D

in Lhe
v) Teechnician-C respectltive
vi) Technicinn-B dradog

vii) Technicinn—A other than

claggsified

Auxiltiary Starf

R
T

i) Helper-D
. Driver and olhers
Jdncluding Selection s
8rades incumbenls

i1) el per—C
All posls in the Grade

iii) Helper-n
+ All poals in Lhe drado

Slv) llelpor-A
S AlD posts in Lhe sgrade

Tort-Lime omployoes and dnily poid
are nol clasaiflied.

o~

It any  doubl  arisca as o Lo L

classification ofr nuy oemployee or
Lhhe sbolff, whelbher on ncecounh of
Lf Lhe pay sbruclure or oLtherwisce

Rs.

(p400—2800)

i
(1400~-2600)
(1400-2300)
(1400-2600)

(1400-2800)

Py

1400-2300)

(1200-2040)

(1200-2040)

(1200-2010)

(4500-5700)

(2200-4000)

{2200-4000)
|
|
|
|

(2000-3200)

(1600-26860)
(1400-2600)

(%400—2300)

|
under Groupw$ nbove.
|
|
I
|

(

o)

150-1500)

A

(LéU—ISDO)
(800-1150)
(750-39300)
cemploycos

hd propor
Cwmembor  of
4 révision
Lhe matler

1 " .
shall be referred Lo ~ Lhe  Council whoso

decision shall be finnl.
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e
It:¥ shall also be open to the i Counci] to
introduce any new category of posis, as and

when necessary, and define its appropriate
¢lagsification, ‘ ;

The dutlies and Peaponsibilities ﬁnvolvcd in
various posts under different groups shall be
laid down in the Recruitment Rules. The chierf

Tealures thereof nre, however, indicated
below :- j .
a) llead of Lhe Institute: The Eirector is

Lhe Head of Lhe Institute, Subject to the
overatl econtrol of the Council, il ahnll Lye
Lhe  duly of the Direcctor to CAIrY  on Lhe
objects and business of Lhe I¢stituLe in
accordance with Lhe Regulations and By-laws
and - olher Rules framed by the Council from
time to time. (In the day—-to—-day
administration of Lhe Institute, he Director
shall be the final authority. He hall bring
Lo the notice of the Council at ls meeting
for its confirmatlion any action, which, in
cmergency, he may have found necesagary to
Lake lor smoolh funclioning of thel Institute.
The Director may also isgue Standing Orders
from Lime Lo Lime in order to regulate the
aclivilies of the Institute ang the stiaflr
attached Lhereto.y '

= 0 e

In academic matlers it shall be his
responsibilijty not enly Lo alet ag n
coordinator bul also to maintain and improve
Lhe level or excellence of Lhe work of the
Institute ror which purpose he shalll have the
right Lo give advice and direction whenever
necesaary .,

{On  the administrative gide, despile some
! ancillary funclions delegated directly to Lhe
TNegislrar by  Lhe Regulations snd  Bylaws,
-Direclor's ias Lhe lasgt word in g} maliers
until in any parlicul ar case thie Council
holdg 8 dilferenl view and  suggestls i
modilical ion Yy .
INe shall holq meebings wilh Chairmen of the
Depar tmenla/llends of Seclion and also
informal Iy  wilh Lhe Fepresenleetivons  of Lhe
Frecognisocd associal ion whenever Q‘g

decma
necessary., While Lhe hierarchical

and
vorlbical devolulion of authority from the
Choirman of lh:purtnun:tn/[hnuln of
Socl i uns/fledislrar downwards ghul ) Lo
ordinarily obasorved, Lhis i williout

brejudice Lo hisg rigthi ofr #elling in formaliaon
from any quarter or, in ey lreme  chaos , Lhe
omployvoeen'y pij sht of direcl nppronchl o lvim.

LY | Acndemje Staff: 1L shall be Lh
Lhey Avodemico alall Lo work Lownrdg nehiiovmant
ol Lhe objoels of e Fasbibule ng pProvideg
f‘mg in the Negualal tong and Bylawa. Fop Lhin
puiposne Severy membor of Lhe neademic  shatr
ghall hnve Lhe FifhL Lo iniliate nnd  devoelop
indepondent reseacvceh worlk and ahnll submi L
periodicenl reports of his work (Lhera shall

e duty of




o

st
-
53

not be less than one such report during ench
vear) through Lhe Chairman of each
Departmenl/ilend of Seclion,

Igghniggi Staff: IL gshall be Lhe dulty of such
stoff to render such tochnicnd assistance in
Laboratorieﬂ/Workshops/Fields/etc. ius would
be neceseary and called for, with o view to
enzure  thal the respective establishments
funetion smoathily and efficiently. .

Adminizlralive Staff: It shall be thi~ duty of
such staff to render sueh adm141strative
and, op miniﬂtoriul service am mny be nssigned
from  Lime Lo Lime with o viow Lo onsure
amoolh and efficieut,dischurge of business of
the Institule, | .
|

Auziliary Stafr: 7Tt shall bo the duty of such
stalfll Lo render such help and assis@ance to
the above gtaffd and/or respective
dgpnrtmentﬂ/sections a8 may be called for in
Lhe inlereat of Lhie work involved,

Nolwithslanding Hole-3 above,  the Director
may, in consoeo ar need, allot any olher duty to

r ~ . . |
any  rembver of the stafrl in the intereal of
the Institutle. |

e,

5
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. |
GENERAL CONDITIONS OF SERVICE |
Appointment

Appointment!%o the posts of Director, Registrar, Dy.
Registrar, 'B%ofessor, Reader, lLecturer, Librarian and
Workshop Superintendent ete. borne in the pay—-scale of
Re.2200-4000/- and upwards shall be made by the Council
on the recommendations of Seleclion Committee as stated
in the Bose Institute Recruitment Rules,

The existing designation “"Research Fellow" shall bci
changed to "Lecturer”.

No fresh appointments shall be made in the category of
Research assistant.

Chairman of the Department-selection of office of a
Chairman (hiltherto dogignnled “"llond™) of n Deptt. shall
be made by the Director from amongsat the Préfensors on
a rotational basis, according Lo their inter se
seniority. The tenure of a Chairman shall not exceed
two years. The office of Chairman of a Department gshall
carry . an allowances asg may be prescribed by the
Council., If for any reason il is nol possible to telect
a Chairman of a Department, his functions for the time
being shall he discharged by Lhe Director, pending such
gelection. The dulbties of tLhe Chanirman of o Dopartment
are enumerated in Appendix-1. :

Appointment Lo other posts whose minimum of the pay-—
scale excoeds Rs. 1400/ p.m. shall also be made by the
Council in accordance with the recommendations of the
relevant Selection Committees as stated in the
recruitment Rules.

Appointment to ~all other posts whosge minimum of the
pay-scale does not exceed Is. 1400/~ p.m. shall be made
by Llie Director in accordance with the recommendaltions

of the relevant Selecltion Committees ag stated in the
Recruitment Rules.

- £
T N
L TN

On revision of a pay=-scale, Lhe cexisting employee ahall
be diven n choice cilher Lo retain the oxisting pay-
scale of Lo opl for the revisoed pay-scaJde. The option
unice  exercised - shall Dbe final. If no oplLion is
cxercigsed:- wilhin o gpecified date,. Lhe emplioyce shoall
automalieally come under Lhe rovjsod'puy-ﬂculo..'Frosh
appointment Lhereafler Toilhor by direecl recruilmerit or
promolion) shall be made only in the revised pay—-seale,

There  shall be Lhree mnin calogories of llesonrch
scholnrahips viz,, Junior, Senior (2 typoes) and Post
DoclLoral. Appointment ol Lhe Rescarch Scholars shall be
made by Lhe Dirveclor. All Lhe throe  calegories of
Resenrch scholarship are Lenural. The meobhod of

recruilmenl  and  the lerms  and C()I]diLiUll‘ﬂ cle,  of
appoinlment Ol Resenrch Scholarsa nre luiP down in
Appendix - 171, |
: : |
. . . . . |
Nolwilhalanding unylhing contained in Rules 4.1.0 Lo

1.1.4 Lhe Dircctor may, in spocisnl circumshuhces and in
view of Lhe urgency or filling up Lhe poat wilhout
delay, make "adhoc” appointments Lo Lhe posL‘s mentioned
Ltherein for a period not exceeding six monthé, pending
regular appdintment according to normal probedure, - in
consultation™ with Lhe Chairman of & Deplt./lead of

Seclion and.d in regpeclt of cases coming under Rules



-Subjeel,

{

‘has

there is no bar for an

- (10) -

4.1.0 and 4.1.1 he shall report his action t
meelbting of the Council for approval and in

the next

Lhe meantime

take nall steps necessary for filling up the| posts in
accordance with the procedure laig down in the
Regulations or the Recruitment Rules, as the case may
be. No adhoc appoinitiment shall in any case exceed the
limil of one year al the outside.

Recruitment norms/procedure, whether direct or by

bromotion, Tor various groups of posts are f
separately in the Recruitment Rules.

Subject to availahiliLy of vacancies, sons/dq
near relatives of an employee who dies i
leaving hisg family in indigent circumstances
prematurely retired on medical grounds,
three  years before the date of superannuatig
appointed by the Director against posts in
of the normal * procedure for direct ap
provided, the candidates to be szo appointed
large, fulfils the requirement, as lanid dow
concerned posts in the Recruitment Rul
appointments cap be made only in the scales
the maximgm pay does not exceed Rs. 2800/-~.

'
3

This relaxation shall be granted

deserving casesg where the Tamily of a
maturely retired employee stands
assiaslance on account of hisg

only |
decease
in need of
sudden dealh/

laid down

ughters or
n harness
r Or- who
at least
n may be
relaxation
pointment,
. by and
n for -the
es; Such
in which

n really
d or pre-
immediate

there being no olhor earning member of Lthoe fa
Appointment to the vacanciesg occurring in the
groups of posts shall be made by diroct roecru
by promotions as provided for in the Recruilm

Notwithstanding Rule 4.5.0 -above, no emplo
normally he eligible to promotion from lig po
group to another post in a different group,
employee to compete fo
falling under a different group for direct a
via open competition, subject to fulfilmen
Lerms and tonditions for ihe respective pogts
down in the” Recruitment Rules,” i '
Lo thagcondilion Lha L
of Leclurer, Repder and Professor shall Lesw j
open compelilion under Lho pProvisions
Hecruitment Rules of thisg Institule,

all vacancies i

ey,

Ci) A Lecturer will be eligible for consider
promalion as Senior Leclturer on complet
years service in Lhe grade of Lecturer. a
Inelitute, Ir he/she has atleast 2 years
dacloral experience,
consideraltion for
Yeara service in
loatitulo,

promotion on
Lhe grade of

comploel
Lecturer a

iy A Senijior
cong i(l(h:':ll.'i()ll
complotlion of
Senior
nlso  Dbe eltigiblie ror consideration for
Lo Lhe post of. Reador in the casae of ext
performance a3  Senior Lecturor at
Institule on completion of
grade of Senior Lecturer at the Bose Ing

Leclurer will he elig
for promotion ny It
T yenrs sorvico In  Lhe

alion

he/she will be eligible

Lecturer al the Bose Instituto, lie

the
5 years Sservice in

retirement
Fily.

'different
Litment or
‘nt Rules,
Loe shall
st in one
However,
I any post
DPpointment
t of the
a8  laid

n the post
Iled up by
of the

for
ion of s
t the Bose
of 'posl-
for
ion of 3
L Lthe Dose

i#le for
ondor on
{;’rude ofl

she will
hromot ion
raordinary

Bose
the

titute,



4.

6.1

=y (i) -

(1ii) A Reader will be eligible for considera
promotion as Profegsor on completion of |7
service as Reader at the Bose Instituge
will also be eligible for considerat
promotion to the post of Professor in the
extraordinary performance a3 Reader at
Institute on completion of @ yenrs servigc
grade; of Reader at the Bose Institute,

Lhe of

tion for
vears of
. He/she

ion for
case of
the Boge
e in the

2. All membera Lo faculty whoj will . be
eligibte ' for consideratipn for promotion junder the
Assessment and Promotion Scheme, will be required to

submit in the prescribed proforma, their

accomplishments during the. period under
This proforma containing their

accomplishments will be sent to the specified
experts as indicated below out of a panel of
approved experts,
achievements

as

professional

sessment .

professional

number of
Council-

for evalualion of Lheir professional

a. For Senior Lecturer to Reader as well as Reader to
- Professor - Six  experts, 3 of  whom shall
ordinarily be from aborad. ' |
b, For Lecturer to Senior Lecturer - Six experts in
the discipline from the country, '
|
3. A Assesament Commiltiece congisting of a %Scientist
Member of the Coiincil to be nominated by the Council as
the Chuirmanﬁpf the Assessmenl Commitlee, th Director
of the Dose nstitute and one experl each from Life
Sciences, Physfcal Sciences and Chemical Sciehces, will
"be appointéd by the Council. The reports !from the
cxperts will be submitted to

the Assessment pommittee.

Atleast 3 members including one expert from the
respective discipline shall form the quorum. The
Registrar of the Boge Institute will be the Non-Members

secrelary of the Assessment Committec,

- . . i
4., The Asgsessment Commiltee
recommendations Lo the Director, Bose Instituﬂ
Lurn shall caume it to be bproaenled before the
for consideration and uppropriqLQWdccision.

shall submi

3 IT Lhe Council
given effeclt
incumbent .,

approvos Lha promolion, 1t
Lo from the dale of oligibility

S
6. If the Council does not find Lhe incumber
promotliony: he/she would be eligible for cong
for promotion in accordance wilh the above
after expiry of, further Lwo years sorvice
relevanlt grado,
7. All such promolions under Lthe Scheme are
Lo Lhe persons coneerncd. No consequentinal
shall aArise under Lhe Schoemo . Qn relirement/re
/removat from saorvice, Lho post which Lho
vriginally had held will Fall vacant,
Nolwilthalanding a]l Lhat in conbained in
Agaensmenl and Promolion Schemoe for acendomijc a

promelion agssessmenl of
"had  become e] igible lor
regulalions)  before Lhe
promotion scheme,: shall be
norms/rules.

Lhe exisling acndemic
promotion (under Lho
effeclive dale of
processed under Lhe

t their
e, who in
Council

bo
the

shall
of

t fit for
tderation
procedure
in Lthe

personal

vu.cancy
Signation
incumbenl

Lhisg now
Lafr Lhe
stalff who

exisling
this new
exisling
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7.0 When an employee has been dismissed, removed or reduced
from any' cadre in Lthe service, no vaqancy "taused
Lhereby, or arising subsequently in such cadre, shall
be substantively filled up to the prejudice of - such
omployee until Lhe appoeal proforred by him iugainst'such
dismisanl, removal or. reduclion has boon dﬂsposod of or
until the time al!lowed for preferring the | appeal has
expired, :

PROBATION

.B.0. Every person appointed to a permanent posl under the
Institute, whelher by promotion or by direct
recruitment, shall be on probation for a period of one
year provided that the appointing authority may in any
exceptional case reduce the period or ' waive il for
reasons to be recorded in writing provided further that
Lhe period of probalion may be exlended upto another
year if Lhe appointing authority 1s not fullly satisfied
bul thinks that another opporiunity should be given to
him Lo prove his filness. :

8.1 A person doesmjot acquire a lien on-a post ' (permanent )

Lo which he is” uppointed on probation bul dpes S0 only

4.

10,

O

Every person appoinled on
by  promotion or by
salisTacLorily
.eligible far conflirmalion
duly of Lhe appointing-
nn
Lhe period or

be permissibie
represenlalion

direget

in

probalion

s

Lo

purpose one monlh before the d
L E 8B u rn kg
Lxcepl in Lhe ense of

Lo he governed
controoct,
Lhe Thnalibtule ahatl
whoelhep 0rn nrobnl ton or
mediond examinablion for
aulhorily appointed by Lhe

'

by Lhe spocinl

bhe

The ayge
Institute

ol superannualijon
shall be

of
as follows

] Al staflf borne

implemenled

in

probation to a per

compleling his period of
that post,

aulthority Lo Lake up
employee’s confirmalion a

anboul to
Tor an employee on probalion
Lhe Appointling

Conlracl appoin Lmenlg,

no person appoinled for
permil Lboed
olherwise,
physicnl
Direclor,

since 1.1.73 and

recruilment ,
pn
% g

loengl agix
cxpire

WG
f

Aulhorit

une dale,

Lerms of
Lhe
Lo

Lhe A
first
Join
wilh

filney

permancent cmpl

Lhe revised

1L' afler he is conlfirmed and appointed substantively to
L Lhat post on completion of period of probation and
ceases to hold any lien acquired on any other post.
8.2, Where o person appointed on probalion is, at any time
during his period of probation, whether ?riginal or
extended, found to Le unsuitable for holding that post,
_Lln:_u;n)oirltilag aulhorily may -

1) in the case of a bperson appointed by promotion,
revert him Lo the posl held by him immediately
before such appoinlment and

it) _in the cuasge of a person appointed | by direct
recruilment, lerminate hisg service |under the
Inslitute with one month’s notice or gne month's
pay in advance 'in lieu of Lhe notice.
8.3 '

manent post

shall, on
obalion Dbe
hall be the
Llie case of
oks DbLefore
nd it shml)l
Lo submit n
¥ for the

which arae
dreemenl of
Lime under
Lhe  posat,
oul, prior
a Ly nn

uyee of Lhe

bpay—-scales

L.4.78B -~ 8§

} vears,
|
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13,
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11D Academic stafflf .who have optéd for unreviseq pay-—
scale - 62 vears.
|
|
111D Non-academic staff who have opted for unrevised
pay-scale - 58 years.

It shall be open Lo the Councii to reemploy tb@t not
extend Lhe tenure of service) deserving academicj staff
upto 5 years beyond Lhe superannuation age of B0 | years

with iniltial period of 2 yvyears Lo be followed o year
Lo year basis. ;

Notwithstanding,anything contained in Ruie 4.10.0 it -
shall be open to the Council under. apecial
circumstances and for reasons +to be recorded in
writing, Lo extend Lhe service of any employes ﬂalling
within  (ii) 'and (iii) above, upto 3 years beyond the
ege o0l superannuation, subjecl Lo his being mentally
and physically fit, ‘ '

Il an employee compleles his alloted span of | vears
Fizxed for superannunlion within a month, Lhe last dato
of the monlh shall bo deemed Lo be Lhe date on whiich he

allains the age of superannuation for Lhe purpose of
relirement. i

Subjecl Lo acceplance by tLhe nppointing authority, a
permanenl employee ¢of the Institute may givp the
Institute 3 months’ netice, if he wants to resign or
relingquish his post under Lthe Institute. The uppoﬁnting
authorily may waive or reduce the period of'notipe
ils discretion \

at

|
The services of a temporary employee may be Larm?nated
by the Appointing Authority without assigning any
reason by a notice of one month in writing given to the

employee or withuL notice on payment of one mbnth’s
salary. R : |

i,

. Oy |
Subjecl Lo acceplsfhce of resignation by the Appointing
Authority, a .lemporary employee may, by =a mbnth's
aulice in writing, addrossed Lo Lhat sputhority or by
wuiver or adjusilmenl of salary Land o leave inl jieu
thercol, resign from Lhe service of tUhe Inatitule.

Unicas, in view ol Lhe apocial circumslances of o caso,
Lhe  Council shail olherwise decide, an employae Ishall
be  deemed to have resigned after two Years continous
sbsence from duly withoult sancltion and shali ceage to
be in L}lc employ ol Lhe Insti Luto.

CHAPTER - ¥V

Allendance in Office, Dulies or Employees

and Asgeagmenl reports

A Allendapeo
]

“he whole Lime of

an employee is al Lho dispoanl of Lhe
Inastilule, !

Unless  olherwisoe sbtated upecificinlly in
appoinlmenlt,, every  whole-Lime coployee may, if Lhe
cxigencies of work 80 require, be called upon to
perform such dulies as may be assigned to him by the
Director, whether wilthin gchedul ed working
beyond Lhem or on Sundays and holidays,

the Llerms of

houﬂs or
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.absent from duty or be away from station withbut

~: {(14) -

Provided that, if he is directed to work beyond
acheduled working hours, or on Sundays and hohidays.,he
shall be entitled to such overtime allowance and/or

compensalaory leave, ag isg provided for inp Lhe%e Rules.

An employee, when not on leave, shall be bresenl at hig
blace of duly during Lhe scheduled working | hours to
carry on his allotted worll and no employee shall be

prior

permission from Lhe competent authority excepl Tfor

valid reasons and unforeseen contingencies.

An  employee shall altend his oflice regularly and
punctually and remain Lhere tiil the closing hour.
The normal offige hours of Lhe general deparﬁments of
Lhe InsL§'Lute on weekdays (which shall ex(}:‘l'ude the
salurdays) alhinll bLe Trom 9.145 n.m. Lo ¢.15 ;?.ll\. wilh
halrl an  hour recess fromn 1.30 p.m. Lo 2.00 p.m.,
provided Lhal members of the auxiliary staff may be
required to altend office 15 minutes earlier. On the
Saturdays, Lhe. Institute shall remain closed. The
Direcltor shall have the power Lo alter the hours of
work of an employee, whenever necessary,  and ‘the
Chairman of Departments/Head of Secltions may require an
employee to attend earlier or stay on longer If the
exigencies of work so require, ;
The normal working hours of the Drivers-cum-Mechanic
will be from 9.45 a.m. Lo 6.15 p.m. wilh a funch break
of half an hour from 1.30 p.m. to 2.00 p.m. bul ° the
Registrar may so prescribe their working hours (gon any
day) according to administirative needs or exigencies,
subjeclt to  the condilions Lhal the total number of
hours of effeclive duly shall not exceed 8 lhours per
day. Overtime allowance will, however, Dbe admissible to
a driver-cum-mechanic as per the rates as allowed under
the Rule 5.4.3, :

Y
There are no;fixed'hours of -work for the Buxiliary
slaff performing dutiea of Cleaners, Sweepers, Malis,
Walchmen, Field stalff and the like. TFor such employeeos,
the most convenient hours of worl shall be Tixed as the
case  may  be by Lhe Hegistrar ‘orp by other competent

authorities under information Lo the Regiatrar but in

cno oeadsce shall their tolnl period of work exceed B hours

per day., s

Whenever a Chairman of a Deptt./lead of Section feels
il necessary Lhat a work is inescapably requiried to Dbe
done’ beyond scheduled hburs, or during Sundays and
lolidays, for smooth funcelioning of Lhe Ingtitute, he
shall  submit g requisilion for overtime workl in the
prescribed  Tform Lo the Director. Such work ahinl} not
ordinarily Dbe undertalken Lill afler the Direcltor has
given his approval to il. Tn cases whore Lhe metter
brooks no delay and jL is nol feasible Lo oblalin prior
gsanclion ofl the Direclor, the Chairman of the
Depli./Head of Section may gel  Lhe overtime work
cxeculed and  shall arrange Lo oblajin Lhe Director’'s
npproval nl he enrlicst opparlunity, No o mwloyecosn,
however, be ordinari Iy made Lo work beyond offlico lhoura
For more han 2 hours o day and 10 hours in any month,

For  any  exbra work beyond Lhis [imit during| working
days  or work dur ing Sundays and ilo! idays, an | empl oyee
shall be entitled Lo overtime allowance as per! Central
Governmenl Rules, except that any person put  on
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overtime work on Sundays/Hol'idays will have the
to

option
take Compensalory Leave OR receive ! Overtine

Allowance in Cash al tlie admissible ratesﬁ No  such

averltime allowance or compensatory Leave
available to :-

iii)

5.5.0 The

ghall be
| |
Anyf member ol the slaffl cxcluded wunder Central
Ruleg. 1

An employee who is in receipt of any allowance in
lieu of specific duties beyond office hours.

An employee appointed on conlract basis.!

Direclor shall issue appropriate standing orders

about the attendance of members of starr, theﬁmanner of

recording it and other relaled matlers,

[
o]
(&

i)

11)

i1i)

iv)

Every employee shall at all times -

B. DUTY

be devoted to hiz duty

|
maintain absolule integreity in Lhe dispharge of
his duly B

1 1
refrainsfrom doing anylhing which is pfejudicial
te the i@Lerests of Lhe Institule, '
and - ' |
1
do nolhing which is unbecoming of an em#loyee ol
the Institute.

5.7.0 During Lhe period of his service every employvee shall
observe, obey and abide by the Ruies and the %ylaws and
the Sltanding Orders as issued from time to tiﬁe by the
Council as well ag by Lhe Director and olher }competent
auLhBriLiesu within the aphere ofr their jurisdiction.

5.7 .01 Every
all
cul
shal}
Direclor and in olher cases by Lhe Direclor or by
olher person Lo whom the power Lo give suocin
has been given expressly or imptiecdly.

H.RLO No employee shall join or conlinue to be a moem
cwssocialion, the objecls or aclivities of which

Allusicalion:

The
frice

i)

Fmployee ahall porform Lo Lhe beal of his nbhility
Lhe dulies porluining Lo big posl and shatl  carry
any lawflful directions given To him., Such orders

be given by the Council In Lhe c¢ase of the
any
djirectious

ber of an

are
prejudicial Lo the interesls of Lhe Inslijtule, or
public order orpr decency or moralily,

i

Following  shall  inter alin be deemed Lo be
Judiecinl Lo Lhe inLerosts of Lhe Insbilule.

Fngaging in uny aclivi Ly  whether | vijnlcnt or

peaceful Filkely Lo disrupl work or rosenrch or

Sludy or  Leaching in Lthe Instilule L or the

i)

administralion ol Lhe Inslitule or the wubk ol any

‘of ils Commitiees.

) ]
Obstructing Lhe Director or any memberﬂ of the
slalf.in Lhe performance of his dulties. ‘
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iii) Damaging or defacing Bany property 0f§ the
Institute. |
|
|
iv) Indulging in disorderly conduct. i
V) Acting in a manner at variance with Lhe objebts'of

the Institute.

The formation of an Association ol the employee for the
promolion of their legitimate and bonafide interests is
a right which jis nol barred by these rules. _
i,

No employee shall make any press statement about the
affairs of Ele Bose Institute or publicly ventilate
adverse views about the administration of the Institute
nor be connected with any newspaper or periodicaﬂs in
which tendentious and scurrilous views about: the
Inatitule are published. But there is no objection to
literary contributions to Journals or to broadcasting
even without permission if it is of a purely literary,
artistic or scientific character, and the Director’s
opinion o8 to whether it is 20, ashaill be conclusi#e.

No employee gshall, except in sccordance witﬁ the
general  or  specinl order of lLhe Director - or in the
performance in good Inith of the duties asgigned ﬁo him
communicale direcLly or indireclly any official
document or part Lhereof of any confidential
information“boncerning the Institute either to thé mass
media  or to any other person Lo whom he i$ not
authorised Lo communicate such document or information.

\
No full-time employee shall be allowed to d$ any
Femuneralive work except with the previous sanctién of
the Director but there is no bar to an enployes,

il underlaking honorary work of social or charitable
nalure or occasionnl work of a literary, ar¢istic
or scientific character, so long ss his official

duties do not suffer Lhereby. . }

ii) Laking part in the registration, promoti%n or
management of n Co—uperatiggwgpciety under the Co-
operalive Sociely Act. ‘ . .

No  employecos  ahnli bring or allempl to bring auy

pressure or influence, of any kind Lo benss upon any
superior authority in lhe Institule Lo further his

interealt in reapect of  mallers pertaining Lo lhis
service under the InsLiLuLp.r

] .
No employee, ‘shall,. excepl after nolice Lo “Lhe
Direclor, have recourso Lo any aclion in a court of law
For wvindication of any official ncl on his parl Iwhich
has been Lhe subject maller of adverse criticism or any
altack of a defamalory characler. lo shall nol go Lo

Lhe bress and make a slalemenl wilhoul prior approvonl
of the Director.

Nolhing in Lhe rule 5.14.0 shnll be deemod Lo  prahibit
nn empltoyee in Laking recourae Lo legal nclion in
vindicaling his privale churaclor or any net  done by
him in his private capacily. .
ir nny criminnl - or insolvency procoedings are
insliluled againsl an cmployee of Lhe Inaltitute, he
shall report Lhe full facts of Lhe legal proceedings to
the Director at the earliest opportunity.

=%
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Save as provided in clause 5.17.1 below, no
shall - excepl wilh the previous sanclion
Director, give evidence in ¢onnection with any enqgui
about “the affairs of Lhe Inslitute conducled | by’ any
person, Commitlee or Aulhority. |

Nolhing. in this rule shall apply Lo giving

i) evidenceg before any Commitiee. or Commission

appoint®d by Lhe Government {(Central or State_)_ tae
Parl_iamg;\t Lthe State Leglslature or Lhe Council

-of the Institute.

ii) - evidence ~belore any judicial or. quasi-judicial

tribunal or in any judicial enquiry.

i1i) evidence in any departmental enquiry ordered by

the Director or. any authorlLy subordlnate Le iha
Dlre tor.

Any person in the employ of the Institute may be postied’
in any of the offices or departments of the Instituts
or - transferred from one Office or department Lo
another, provided, however, it should not prejudiciatiy
‘alffecl his terms and condillons . of servicve und should
nol ordinarily be so frequenl as Lo eauge him hardship
Such  postings and Lransfers slmll be made - under. . Lh

1

orders. of the Direclor in consultation with  the
Chairman of the DepartmeuL/Head of Seclion concerned. 4
represenlation in writing regurdlng the  trensier

‘causing hardship to an employee may. be permltted toc  be
made- Lo the Dlr‘f‘GtOl" by Lhe employee (,oncorned

",

L. BService DBoold and Assrm::mcni. 1‘1‘(3])()’1* L-

For  every employee servmg under- the Instlt.ube, Lhuma
shall be maintained a Service Book and an Anpual’
Assessment Report (AR), in such form and with such
purti__c'u'mrs, - .a8 may - ‘be - prescribed by CBbs
Council/l)irectror J.‘m' dlfl‘u'ont groupb 01" poqtq '

The  Service Boolc h,hall be ke,pL in Lh(, (‘L',ulral gifice,
The _AR for Lhe Academic SLdff. Morkqhop Supc,rlnLendcatH
Librarian, ‘Lthe Registrar and the Engineers tha.zl he
kepl. in the cuslody .ol Lhe Direclor and Ior ull obther

staff ‘in Lhal of Lhe Rl_.gl':'lllnl‘ ' o

. . ) _ e ;

The - enlries in Lhe Service ]3001{’ shali be mﬁru:lt, by t?v-

Cenbral - Office 'and: ali v"l el by Lho H(‘,\_‘l L ur/A

livglsL!url und (,uunlt, .su{nml by 1I|(, unployeo.

The AL for each employee shall be- w_riL'Lu_n originaliy
by Lhe glaff concerned and Lhe comments on il will be
Cmade by his immediale superior nol below Lheé ronk o of

Office Superintendent and be submilled _'h}{.’L'hc'ai reporling

nuthorily Lo . his own Tsuperior Sin. bl

depariment/scolion/olrlice - in which  he wop l('->. o Py

review, DProvided Lhabl, i Lhe cnses of (huxr\nmn i o

Depll./lead  of o Seclion/Professors, Engineers, Lbo

Heginlernr,: o Wm Imlmn (':ll[)t‘l‘llll endant., u.ncl-'l',ibr:xfriun, thic

culrica atler "Lho self asseammen! shnil bo rojcordad I

Lhe Biviclor ' - SR

The AR sheill be recorded nnnunlly for  oach 3
yonr, Nocesaary aclion on  recording  of j_Mt.
commence by bthe L5Lh of January cvery  yvear
the calender year Jfor which the report. has
writlen and  Lhe AR for cnch employee shal I be me
available duly compicloed in all reapects Lo

res pouL1vo cuslodians by Lhe 15th of February. The

Ha
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on Lhe work and conduct of any
recorded by a Reporting Auvthority
employee who has worked under
than 4 months in the preceding

employee shall De
in respéct_ .of. any

him for a period not lesgs
calendar year.

NOTE IT un emplioyec haa sorved for iLhe
more departmenls than one wilhin
assessment report shall be
corresponding nuthorily of nii

prescribed period in

a calendar year, s5uch

forwarded by.. the
Lhese depar tments,

5.20.1 The Registrar, on Lhe advice of the Director, shall
T communicate in writing all adverse entries Lo the non-
.academic employees concerned within a = reasonable

period. For academic slafll such communications shall be

made Dby the Director, While communical ing Lhe adverse
entries, a substance of whatever has been stated in

praise of the employee, ji.e. his good points, if any,

shall also lLe communicated. The cmployee sh#ll have the

right tq make g representation against the adverse

entries ‘within two months from the date of such
communication with a prayer for reconside#ation. The
represenldlion Logelher with Lhe original AI‘R shall then

be placed bLelore the Director whose decisiom made after
consideration of the representation and other relevant

papers and such further discussions with thé reporting

and reviewing auvthorities, as he may thinki necessary,

shall be intimated Lo Lhe concerned employee and this

decision shall be recorded in the Assessment Report.

5.20.2 In case tLhe employece is nol salislied with!| {he above
decision ol the Director. he may be permittcd Lo make a
reporl Lo  Lthe Counecil Lthrough 1tihe DivreclLor Tor
expunction and/or loning down or Lhe adverse
enlries/remarks. And the Council shall pass such orders
as  considered jusl and proper, on Lhe report which
gshall  be made within a month from Lhe date of
communication of Lhe Direccltor’s decision.

- ‘ CUAPTER — VI
EAY SAND ALLOYMANCES

i‘.-‘\.. = w0 A N L AL

.10 The  scale off pay for Lhe bosbs,in the Inatiltute ahall
be uws  laid in the Rocruilment Rules in forge on  Lhe

o~
relevanl per tod, ns nmendoed by Lhe Councii flrom Lime to
Lime, ’ |

e -

|
G.2.0 An  employee shall begin Lo draw Lhe pay atlached to a
posl Lo which he hns been appointed and such allowancen
ag may Be (ixed from Lime Lo Lime wilh effecl from tLhe
dale on which he assumes dulies of Lhal poaliand  shal)

Cense Lo draw Lhe same when he  ocoasesn Lo discharyge
Lhone dubtijics. |

6.3.0 Unlogs olherwige provided in n» conlracl, orlin letter
or appoinlmenl, an employee shall, on his  appointment

Lo n post on n Limo senle of pay, draw Py ad, Lhe
minimum of Lhe Lime~sacale. :

Provided Lhal if he had breviousdy officinlod in op
hex el aubaslanlively »a poal in Lhoe I ort idenbioenl
Lime-senle, hig initinl Py scale nolbl be Tess Lhan Lho
pay which he drew on such ocension alfter excluding any
specinl pay or specinl nl lowances, O  pensonal poy
which he might also have drawn, ' 3

HOT5 Nolhing stalted in rule 6.2.0 above shall apply Lo
' persons who pPreviously held Dosilions in n similar pay-—
seale  undor granla—~in—-nid pru‘iucl,/ﬂcientistsf; pool or

oulside Lhe Tustilule elo. ‘ ;
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a G.4.9 Where an employee is promoted to or appointed in a
subsLant ive, Leaporary  or olfficiatling copncitly in
anolher higher posl in Lhe Institute, hisfinitial pay
in the Lime-secale ol the higher posgt shall be fixed at
the sglage next above Lhe pay notionally arrived at by
increasing hia exisling pay in respect of - Lhe lower
posl by one increment . If such an cmployee ig already
dTawing bay al Lhe maximum of Lhe Limethule of  the
lower posl Tor not less than one year, his pay shall be

o fixed al the stage in Lhe higher scale next above the

) pay notionally arrived at by increasing his existing

) pPay by an amount equal Lo the last increﬂent in the

L Lime-scale of the lower post. ‘

5.5.0 An  increment shall ordinarily be drawn as a matter of
course unless it is withheld as a penal measure.

|
G.5.1 " Where ' an efficiency bar is prescribed ini the time-
scale, the increment next above that bar shall not be
given Lo -an employee without specific I’ecomlmend&tiOH of
the Chairman of Department/Head of Sectiop where he
works and the sanclion of the Dircetor. |

<«
W
[\

|
An  emplaoyece, who is slagnating at Lhe muxi:}num of his
bay=scale, for Lwo years or more, shall be  granled o
"personal  pay”  of one increment equivaléznt; Lo tilie
increment last drawn by him. Thisg element of "personal

pay"” shall be ltaken into account for ail) purposes as
admissible under Lhe normal Rules,

. B5.6.0 In caleulating the period of  service required for
o carning an increment in a Lime~scale, account shall he
° . : Laken of the period ‘spent on -

i) duly in thal rosl or in any other posl iorl the same
or higher grade: T

Pi) duly in an equivalenl or higher postl in "lforeign
service”, if any; :

iii) duly in a Lemporary post and on probation; and

Lv) any period of leave as may be admissiblie ror Lhisg
purpose under Lhe Leave Nutey . |
NOTE I".x!.l'n—urdinur;; lenve shall nol counl Lownrds ineremont,
unless Lhe Iqﬁj:rect.m' is satisfied in any,daase Lhat the
exl.ru.—urdinm'yl leave was Laken on accounl of illness orp
for olLher rehsons beyond Lhe cmplovee’'s control and
directs, Lhal (lie whole or any parbt of auch li(mvc shall
counl. for incremenl i Lhe Lime-~scale of Lhe post  held
by Lhe cmployveeo, :

. 3.7 “An employee placed in charge of Lhe currenl Qlltifzs of a

higher bosl, in addilion Lo hig own duties,, shall, if

by Lhe period or such addilional charge exceecds 30 days

- . receive an addilional remunerantion atl, Lhe rate of 1/54h

- of  Lhe minumum of Lhe seale of Lhe pay ol Lhe highor

posl uplo a maximum ol w. 100/~ poer monlh,

- G.7.1 N()Lwithl.und‘ing anylthing contained in ¢lause 6.7.0 no

academic  gslofl shall be ol ifible for the romunoral i'on

s slated Lherein, ror performance of such duties in
Lhe Depoariments concerned, B

by At cmployeos ashall join the Provident Fung ‘M nlaitned
Ly Lhe Institute and be governcd by Lhe Rules or Lhat
Fund . It shall be oblign Lory on Lhe part ol  tLhe
Tnalilule Lo furniah g statement of pccount of the
Providenl Fund Lo cach cmployee aevery yvear, |
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All regular emplovees of Lhe Institute shal I . be
enlitled Lo draw Ci) louse-renl al lowance, (ii)
dearness wllowance, (iii) medical allowance and (iv)

such other ﬁ)lowances, s may be pregcribed by the
Council, from yime to. Lime,.
o

An  employee placed under suspension shall, draw a
subsistence allowance equivalent to half the  rate of

"pPay which was admissible Lo him immedintely before the

commencement of the suspension with g proportionate

reduction in other atlowances during Lhe first six
months. :

Provided that, if the period of suspensionj exltends
beyond 8ix monlLhig, for any reason ‘not directly
alltributable Lo the employee, Lhe allowance ghall after
Lhe expiry ol six monlhs. be enhanced to three—fourths
of pay he wasg drawing before -suappnsiun,§ with a
broportionate increase in olher admissible allowunoes,
till the proceedings against the employee are
lerminated. ‘ }
Provided T[lurlher Lhat 1he payment of these other
allowances shall be subject to fulfillment of all other
condiltions under which such allowances are udmﬂssible.

No paymenl of subsislence allowance shall |be made
unless the employee furnishes a certificate that he ig
not engaged during his suspension in an)‘P other

employment. , business, profession or vocalion, |

CHAPTER = VIT

l.Lenve Rules

“The rules shall apply 1o all full-time regular

employees of the Institute. In the case of an emplovee
in service on Lhe date the Service Rules come into
force, the balance of earned leave due to him lon that
date in terms of the extanl rules, shall be calculated
and eredited to his leave account. Alfter Lhat [date he
shall be ulluwpd Lo carn{aagg accumulale leave in
dccordancg wilh these Rules: )
]
The  member of Lhe stalf appointed on o conbract basis
shall  have the samo privilege, as regards leave, as

permanenl  employces of Lhe Tnalitule unleass alherwise
nrecd Lo, G

%ﬁﬁﬁﬂxph Scholars shall_be decmed Lo be employees  of
rue d

he Institube for Lhe purpose of leavoe.
e

p———

Albthough Lhe lolal poriod of earned leavo duel Lo an
cmployee for Lhe perod spenl on duly is subject| Lo such

deduclions  or lapsing, as muy be provided for | in Lhe

Nuleqa, o righl to whiech an cmployee  onn lay  claim,

leave al any particular poinl of Lime cannol bel ecln imed
as of righl., When Lhoe exigencies of aservico so domand,
leave ol mny descriplion may be refused or rovoked by
Lhe aulhorily cmpowered Lo ganclion il.

Any kind of leave under Lhese provisions may be| granled
in  combination with or in continuation of any other
Kind ol leave, subject Lo any limil on  Lhe agdredale
period of ub_{‘."cncu from duly as muy be prescribed, but
casual and qu"zfi‘rantine leave cannot be combined with any
oLher kind of.dleave, |
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Prefixing and suffixing holidays including compensatory
leave Lo leave oLher Lhan on medical cerltilficate, shall
be allowed automatically except in caseg. where

for
administrative reasons, permission for
profjxing/nuffixing or holidnys Ao

loave in
specifically wilhheld.

In case of leave on medical certificate, if 'the day on
which an employce ia certilfied medically rit for
rejoining duty Dhappens to be a holiday, hé shall be
automatically allowed to suffix such holiday(s).

Leave ordinarily begins on the date on whi?h leave as
such is actually availed of or charge, ir any made over
before midday. It ends on the date bPreceding the one on

Lthe lorenocon or which the employee resumes his duty,

An ehployee on leave shall not return to duty before

exXpiry of his leave without bermigssion of the authority
which sanctioned the leave,

An  employee who was granted leave on medicall grounds,
shall be required io produce a medical certificate or
litness before resuming duty. Ir the leave wag taken on
the ground or illness, although not asg & formal medical
leave, the authority competent to allow himl to rejoin
his posi may require him to produce g medical

cerlificante showing that he has got rid of the illness
which made him g0 on jeave.

\
Unless the aunthority competent to grant Ieu‘e extendas
the leave, . ap employee who remains absent without
informalion al'ter the expiry of leave, ig eﬂLitled to
no leave' salary for Lhe period of such absenge and that
period shall be debited against hisg leave account as
Lhough it. were half-pay leave, to the extent |such leave
s due. The period in eXxcess of such leave 28 due-. will
be Lreated as extraordinary leave without pay.

R
Wilfui absence from duty after expiry of leave renders
an employee liable Lo disciplinnry'nction.

Subject to  the foregoing,”gencrul principles, the
following kinds or leave, classifTiedq according to Lheir

nalure, shaltl pe available Lo Lhe employee according Lp
Lhe Rules in this chapler

) art
i) Kinds Qiileagg due ggg admissible
ny Earned leave, | '
bl Half-pay leave
c) Commuted leave
d) Lagve‘noL due
. :3"‘
e} Exlrufordinury leave
IY 7 Leave preparalory to repy rement,
i) Eorned leave aftor retirement

ii) mpocinl kindg of lenyve
n) Compensutory loave

b) Casunl leave




L7

.8,

L8,

.8,

A leave account shall

-: (22) ;-

c) Special casual leave
d) Maternily leave
e) Hoapital leave

) Specia* Disability leave
|
g) ' Quarantine leave

"h) Study leave.

in the prescribed form
register, The record will
by the employee. - '

leave : admissible Lo all
in advance with 30 days
This shall be done in
of 15 days at the commencement- of
half year, i.e., on
vear. The leave at the credit of the employee
close of the previous halfr yYear shall be
forward to the next half year, but the leave s
forward plus Lthe c¢redit for Lhe half year
aRccumulated only uplo 240 days, beyond w
employee shall cease to accumulate such leave,
Lthat if at any parlicular point of Lime leave
for by an dgmployee cannot be sanctioned
competent authority for exigencies of service
Lhereby the ackumulation of leave at his credi
commencement of a calendar half year Lo ex
prescribed limit of 240 days, such excess
allowed Lo be added ‘to Lhe aforesaid limit su
an overall limit of 255 days beyond which no
accumulation shall be allowed,

and -recorded in
be available for ver

Earned’
credited
year.
rate

for each

each

Thg credil of earned leave for the half year
an employee is appointed, will he aAfforded @ 2
for each completed month of service which he i
Lo render 'in the calendar halr year in whic
appointed. Similarly, the credit, for the half
which an employee is due Lo retire or resign

sorvice, will be nfforded only @ 2.1/2
“eumpleled monlh in Lhal yoor uplo  Lhoe

['cLiremenl,/resignuLion. s

The c¢redil or earncd leave shall bLe reduced b

of  the™period of exlra~ordinary
during the previous halfl year,
15 days.

leave only av
subjecl to a ma

While affording oredit in Lhe above method,

longer period, sanclion of Lhe Director
t .

|

1

be maintained for each

employees g
instaiments, on a

Lhe lat or January and July

employee
3 leave
ification

1all  be
calendar
uniform
calendar
every
at the
carried
0 carried
can be
hich the
Provided
applied
by the
causing
t on the
ceed the
shall be
bjeet to
further

in which
J1/2 days
S likely
h he is
year in
fifrom the
days per
date | of

y 1/10Lh
ailed of
Ximum of

fraclions

of a day ifr any should be rounded off Lo Lhe | nearest
day. : '

The maximum earned Jonve Lhnl may be granted to an
employeo al a Lime shall Dbe 120 days if spent in India
and 180 duys‘if apenl oulside Indigp.

The Dircetor shat be Lhe sanction ing aulhori Ly for alt
‘kinds ol leave excepl Study Leave, applied for by the
Academic staflrl, Lhe Workshop Superintendcnt, the
Librarian and the Regigtrar. The Regisbtrar shalll be the
ganclioning Bulthorily  ror all kinds of loave| except
Sludy Leave, applied for, by a1l olher groups of
employees upto 30 days and if the leave is asked for a

shall be
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obtained. The Registrar may, however, grant such leave
to all staff olLher Lthan the Academic Staff, the
Workshop Superintendent and the Librarian, beyond 30
days in anticipation of the sanction of the Director if
the matter is urgent. The Director may avail himself of
leave when nedessary subjecl Lo report to & uppﬁoval of
the Council at_¥he earliest opportunity. ;

All employees of the Institule may be granted Jeave on
half-pay on medical certificate or on private @ffairs,
provided that, in the case of an employee |not in
permanent employment, no half-pay leave shaill be
granted, unless the authority competent to grant leave
has reasons to believe that the employee will return to
duty on its expiry except in the case of an emplovee
who has been declared permanently incapacitated for
further service by a medical authority. 1

An  emplovee shall Dbe entitled to half-pay leave of 20
days in respect of each compleled year of service. '

An  employee shall be entitled Lo commute the half-pay
leave that he has earned to full-pay leave for half .the
period but such commuted leave shall be- granted on
production of medical cerlificate only. Commuted leave
may be combined willh earned leave but only f[if the
authority competent to sanclbtion leave has reason to

believe that the employee will return to duty on its
expiry.

Leave 'not due’ may, al the discretion of the
sanclioning authority, be granted on half-payl to a
person in permancnl employment only on medical
certificate for a period not exceeding 180 days | during
the enliré service. Such leave shall be debited against
Lhe half-pay leave Lhat Lhe employee may earn

subsequently. Such leave shall not be dgranted ' unless

.the sanctioning authority is rensonably satisfied that

the employee will return Lo duty on Lhe expiry of the
leave and earn Lhe leave granted. Such "leave nof
shall not be granled more Lhan Lwice during the whele
period of service and in no case shall it Dbe gr&nted
second Llimeé till after tLhe leave, taken for the' first
time hag been‘completely wipeéd ofT"by pulling jin the
requisite period'of duly, o
[

due’

An, employee Lo whom *leave nolt due' is granled,, shall
not be permitted to tendep his resignation from éervice
S0 long as the debit balance in his leave account is
nol wipdd ofrf by anclive service, unless lie rerunﬁs Lhe
amount patd to him as salary for the period of leave
nol earned, provided that no leave salary shall be
recovered if Lhe employee relires duo Lo ronson of 11
health incapacilating him for furlher service or in the
event of his dealh. |

Exlra~ordinary leave means  leave withoulb pay anag
allowance  and may be granled in special circumsjtnnces
Lo n permanent employee when no other kind of leave 1ia
due  and andmissible and when others leave is admissible
bul Lhe employoe appliea in wriling for grant of extra-
ordinary leave., 1L should nol normally excoeed 90  days
al a sgiroetch bul may be granled in continuation of
oLther kinds or lenve, provided Extruﬂordinaﬁy ledve miy
bhe {ranled uplo 540 days in case of such an employee
sulffering from cancer, mental illness, pulmonary
tubcrculusis.g plurigy of Lubercular érigin.
Luberculosis mor any other part of the body or leprosy
subjecl to. hpoduclion of medical cerlificate from =a
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specialigt,
deemed Lo be 'lime spent on duly and shall
Lowards annual increment of pay, except &
olherwise provided specifically elsewhere.
Lenve nrevaralory Lo relirement is
speakinginol .o separnte calegory of leave b
leave whieh an employee has not drawn upon so
which he now applies for so that the end of

of leave due and thalt of the tenure of his se
coincide, %

l.eave preparaltory Lo retirement can be 8
subjecl Lo a maximum of 180 days and Lhe em
entitled to leave salary as admissible in th

earned leave,

. : ' . i
Larned leave aller relirement. -~ Employees ma
cash equivalent of  leave salary in respec
period of earned leave al Lheir credil al LH

relirement on superannualion, subjecl |
condilions; () Lhe cash equivalent shall be

a maximum of 240 days of earned ]leave excepl
coming wiLthin the period of Lhe provision Lo

where il shall be limited Lo Lhe maximum of

() Lhe cash equivalent admissible becomes B
reliremen! and will be paid in lump-sum, as a
selllement, (d) cash payment wil'l be equal

salary, B8 admissible lor carned leave and
allowance on Lhal toave salary al Lhe rofes i
Lthe dale of retiremenlt; bLul no cily co
allowance and/or house renl allowance shall b
Fmployees broceeding on premature -voluntary
vr o compulgorily  relired ans o monsure  of p
will nol Dbe govered by Lhis concession.

i,

Compengalory ,leave on full pay in lieu of wor
approved holTUays/Sunduys under orders of the
shall be available to all employees except th
Staff, Lhe Regislrar and the Sectional H
amount of such leave shall be limited to Lhe

holidays aclually spent on duty and shall ha
availed of normally wilthin the,cnlendar vear

such duly was done. Il may be ‘combiined Wi
teave, earned leave or hullf-pay leave,
prefixing or suffixing. T

Yy

Casupl leave lTor a shorl period,
al o Lime or 12, days in all
sanclioned to Lhg  Acadenic stalf,

Superinlendent, Libravinn & Hegisterar by Lhe
and Lo olheras by Lhe Regislrur. Such lenve sh
combined wilh uny olher lenve
leave, or  holiday nnd Lhe bn Innco al
carried over from one Year Lo another.

not exceedi
in & enlendar yon

¢redi

Persons who join servioce in middle of Lhe yen
eligible Lo proportionnsle casual’ leave subjo
usual resiriclions menlioned above,

The period or extra-ordinary leave ig

not
not count
5 may Dbe

(slriclly
ul carned
long  but
he period
rvice may

vailed of
ployee isg
e case of

y be paid
t of the
e Lime of

Lo the

Iimikted to
in cases
Rule 7.8.0
255 days,
ayable on
one time
Lo leave
dearncss
n force on
mpensalory
e payvable,
reltirement
unishment ,

k done on
Director
e Academic
eads, The
number of
ve Lo  be
in which
Lh casunl
cilher Dby

1 5 days
r, mhy be
Vorkshop

DircclLor
all nobt be

cxoeoepl compensnlory

L is not

r shall be
clL Lo Lhe

] =
A person on ensunl lenve is nol Lroated ws sbgenl [rom
duly and hias puy P8 nob intermilled, BTN

Hal fr-a—-day's  enaund lenve, it applied “ro
cuployee may be granbeod Lo him cilher for Lhe
session, .when “he would be required Lo com
office &L 2 p.m. or for the aflernoon when h
allowed Lo leave office al 1.30 p.m.

T, by an
forenoon
o Lo Lhe
e will be
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Cerlificatle, for medical Lreatment in hospital
5

In addition Lo Lhe casual leave, an. employee when
summoned Lo sorve asg a Juror or Assessor or Lo give an
evidence before a Court of Law, as a witness in s Civil
or Criminal Case, in which private interest are not in

lssue, may be granted Specinl Casual Leave sufficient
Lo cover Lhe period of absence neceessary, ‘

In  addition, Special Casual Leave, not exceeding 30
days in a yecar, may also be granted to an employee (a)
to conduct examinalion of a University, Public§ Service
Commission, Board of Examination or other similar
bodies/institutes, (b) to participate in a literary,
scientific or educational conference, symp@sium or

seminar (c) “to do suech olher work as  may be
approved/dire&fted by the Direclor. |

3

-

In compuling Lhe specfal leave admisgible, thé period

of actunl Journey, if any, to and from the plagas where

such oonferencg/activity lakes place, will be excluded.
. |

The period of absence in excess ofl Lhhe limit of 30 days
for special casual leave should be Lrealed as regular
leave of the kind, admissibile under the leave rules a5
applicable. TFor thig purpose, the employees may, as a
specinl case, BawwﬁéFMflféd'to"“bﬁﬁﬁihé“"tﬁé"”Sbeéial
Casual Leave with regulnr leave but Special Casual
Leave should not be granted in combinatian. _with
ordinary Casual leave. Specinl Casual leave cannot be
aceunulated and o b:ilum_:.o is carried over Tfrom

one
year Lo another.

Maternily leave may be granted Lo a woman emplioyee on

full pay for a period of 90 days from the date of ils
commencemenltl in'ull cases, .

It shall not bLe granled more Lhan Lhree times during
Lhe whole period of service.

Mpternity leave may be combined wilh leave off other
kindsg, excepl casuanl leave, special casuanl leave and
compensatory leave bul Lhhe leave applied for in

continualion or Malernily lceave musl be supported by =a
medical cerltificale, ' |

S
An  employoee may be allowed Hoapital Leave I‘%:)l' such
neriod not cxceeding 180 davs on broduclion of i Medical
i or
¢ for illness or injury, ir sucly illpess isg
directly due Lo Lhe risks incurred in Lhe course of
of fict®l  duly, Lo which he is exposed on acepunt of
such duty. ' : 3

olherwi

An  employvee on lHospilal leave shall be ¥ranled leave
snlary as on earhed lenve

v Uplo o maximum period of 120
days, beydnag which Lhe leave snlary
pay leave,

shall be as on halr

Huspiial Lleave  may be combined with any  other

leave
which may be admissible,

b =
apecinl Disabilily Leave -~ An cmplovee who ig disabled

Ly injury, inl.oul,immlly inflicled by another fperﬂon,
or caused in oop accidenlally  incurred Jdn, o er in
conscquence  of  Lhe due performance of his official
duly, or in consaqguence of hisg official posilion, or by
illness incurred in the performance of any particular
duly, which has Lhe effecl of increasing his liability
Lo illiness, 0r injury beyond Lhe ordinary risk
allnehing Lo Lhe postl which he holds, may Dbe nl lowed



- (26) -

Special Diswbilily Leave for g maximum perjod of 24
months. Such g leave shall not be granted unless the
disabiljty manifesled itgelr within 3 months of the
oteurrence  {to  which jt is attributed ang the  person
diagabloed scbtod wilh 'due promptilude in bringing! it to
nolice. » - ‘ ‘

7.19.1. Special Disabi]ity leave may be combined with lefjlve of
any obther kind. ' |

T.19.2 Leave salary dur ing Special disabiliLy leave shd]l be
paid Tor Lhe first 120 days equal (o leave salar¥ while
on  earned leave and for Lhe remaining period qf any

such leave be equal to leave salary during half-pay
leave, ;

7.20.0 Quarantine Lenve - is leave of  absence from? work,

e necessitated by Lhe occurrence ol an infectious disease

in the employee’s house-hold or family at hig pl&ce of

duty. Such leave may be granted by the Director on the

certificate of g Pubiic or Municipal Heal th Offider or

‘& registered medical bractitioner, for a8 " period not

exceeding 21 days or in eXxceplional cases 30 daysﬂ Any

leave necessary - for quarantine bpurpose in eXcess of

this period shat) be treated as ordinary leave as
admissible, : |

) NOTE For the purpose of this rule, cholera, smali—pox.
bPlague, | diplherija, Lyphus fever, cerebro$pinal
meningilis are considered as infeclious diseases.%

!
7T.20.1 AN employee on quarantine leave is not treut?d as
absent from duly and hisg PRy is not inlermilted,

T7T.21.0 Sludy Leave Rules - vide Appendix 17171, e

T.22.0 Employees on carned leave shall be enlitieq Lo |leave
safary equn } Lo Lhe bpay drawn, immediately befare

- proceeding on leave,
. .

7.23.0 An employee on Iml.[‘—pay leave, or Ieuve-—nut-—due," is

entitled - o leave Sulary qumkito half Lthe amount
gpécified ip Rule 7.22.0. ’ -

T.24.0 -In ense  an cmployeo dieg while ip strvice,
cquivaloenl, of Lhe  Jeave salary  Lhat “Phie
(decnased) would have goi, had he gone on earned leave,
Lhal would have beon duo and admissible Lo him but for
Lhe death, on Lhe dale inmmdiat(:!y I‘o]lowing the death
and in dny case nol ckceeding leave salery for 240
days,  and in cages coming willin Lhe ambit ol | Lhe
provise Lo Rule 7T.8.0, not exoeeding 255 dnys, plus
Denrness Allowuu_ct! g may he ndmissible shall! be paid
Lo his family, withoul Drejudice  to the retirement
benefits ag Inay he admissible Lo Lhe Tamily,

Lhe | cash
cmployee

T.25.0 A vompenaatory g lowanaeo, which ja usunl ly availablle Lo
Bnoemployee whon on duly, hny be paid Lo an employee on
leave, subjcc} Lo suoch IimiLnLiunHaun Lo Lhe amount and

Lhe  poeriog of  availabij ily, na Lhe  Diree Lor | mny

. preacribe., Denvnoss o) lowance in bayable on the lleave

.. salary at appropriate raleg 48 may bo adminsibloe,

.
7.2G6.0 For  shory perigd on lenve, especinlly nt Lhe auxiliary
tevel . g, may nﬁl.‘lm Hecessary Lo make nny :)I‘fioiuting
';Ll‘l‘ungcnmnt. Lut Lhe Direcelor, may in  case g on-—-
cesenlial  member of Lhe auxilianry staff goes on  leave
for more Livan 30 diays or an essential member does 50
for lessaer periods, appoint Peérsons on g temporary
basis in hig Place in Lhe inlerest of the Institute
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7.26.1 In leave 'vacancies upto 30 days in all groups above the
. auxiliary one, excepl the Professoras and Chairmen of

the Depariments/lends of Sections and the Registrar,
officiating arrangemenls may be made by the Director on

his own responsibility and without reference to the

Council; officiating arrangements against leave

vacancieg exceeding 30 days requires the priob approval

of the Council bul in case immediate action is needed,

the Direclor may make such arrangement on his own

and
report the malter Lo the Council afterwards for
approval . :
7T.26.2 For Director, Professors and Chairmen of
Deparimenls/ltends of Seclions and the Registrar, prior
approval of the Council to any officiating aﬁrangement
should Dbe normally taken, but in case of wurgency
relating Lo Lhe posts olher Lhan Director, when Chere

is no Ltime Lo gel such prior approval, the Diqector may
make an officiating arrangement and get ex-post-Tacto

approval aflerwards.

T.27.0 The Instilule may be closed for such period as may be
declared during - Lhe Durga Puja which .8hall be
considered as Aulumn holidays, :

T.27 .41 IT an qzmplc)yere i85 required Lo perform llll‘genl‘_ ar
essenlial  work -during the Aulumnp holidays and otlher
declared Inglitule holidays, he shall earn and be given
Compensatéry leave for the beriod he is on such holiday
duty and also for Aulumn  holidays an allowance in
addition as decided by the Director and approvied by the
Council. ' |

7T.27.2 Two  days' seclional holidays may be sanclioned by the
DirectLor during Lhe calender yYear [or a member of

any
particular communily, who wants it for Lthe observance
ol his religious righls, in sddition Lo the normal
gencral holidays during the year. The occaslions for

such  holidays shall be specilied for each | year in

advance. ‘

T.28.0 The Chairman or g Deparimenl/Head of a | Seclion
contindes Lo lLe in formal charge of his office during
leave, except when an offiuihtinﬁ'arrangement has been
madao, or when he has handed over  charge t.o% anolher
atalf member under jnslruction [rom-the Direclor before
proceeding on leave. In case of his sudden absence due
Lo unforseqi circumstances, Lhe Direclor would make
necesiﬁry ulﬁfrnutive arrangements,

T.23.0 Al lenve applicalions should be made ini a form
specially prescribed forp Lhe purpose and supplied f[rom
Lthe offlice afr Lhe Regislrnpe who shall be responsible
for mainlaining  leave regdisters  Tor all employees.
Normally ileave shall be availed of with prior sanction.
Intimaelion of absence, if any, should resch the office
wilhin Lhree days anl Lhe Inlest, failing which the
abacnce will be Lrenlbed ug unsuthorised nbsence, unless

Lhe leave sanclioning aulhoritly ig snlisflied aboul Lhe

reasons of delay, il any, il receipt of  such
inLimalions, i ‘

#

T.30.0 The Council may , however, for reasong wl}nich it
considers andoqunl GL,oovary or orevise or enncol nny leave
order issued by ilsell or by the direcltor - or the
Regiaslror, ' '

T.31.0 Mo leave  shall be  dranted Lo an employeco under
suspensjion or undergoing imprisonmenl alflaer conviclion
in n Court of Liaw.



-: (28) -

. CHAPTER — VIII

5,
Piyalties and Appenls
1.0 The Institute has the right to impose bpenalty pr adopt
other corrective measures against any member: of its

stalf{ for good and sufficient reason in the manner
slated in thig Chapter, ‘

1.1 The following are tllustrative examples of good and

sufficient reasons for taking aclion undér this
Chapter. |

i) neglecl of duly %
|
ii) breach of offjce discipline including disorderly
boehaviour in Lhe Tnalilule promises ‘
iii) wilful damage Lo and/or theft of 'propérty and
installations of the Institute j
i

: L.
iv) Lampering wilh official records or offering or
taking bribes in uny connection

v) conviction in g criminal court of Jaw for -any
offence whatsoever

.2.0 The disciplinary authority referred to in this |[Chapter,
shall be the Director excepl that in the case of an
employee who is in & soale ol pay, Lhe minimum of which
is above Ls.1400/-, any action started against ‘him,
shall be reported to Lhe Council! and the final |order of
penally shall require ils approval ,

"The Director may delegate Lo any senior employee of the
Inglilute Lhe lask of holding the engquiry referred to
subsequently in this Chapler, but the final order of
penally as deemed fil and appropriate by him (the

DireclLor), shall ulways be passed by him under his
signalure., .

|
L300 - Any one of, Lhe following penallies may be imposed upon
' an employep depending upon'Lpemmgﬁure and  gravity of
the charge or charges proved againal him.

MINOR

L3
a) censure
by rwuﬁVury From Lhc-pgy of Lhe employee the hhole or

parl of any becuniary loss coaused Lo Lhe Ingtitutle
Lhrough negligence or breach ol order

MAJOR
¢l Lhe wilhholding or increments or*promu-L‘ionz
d) reduchion Lo a lower service, grade or post or Lo

& lower stage in Lhe Lime-scale

¥ "
c) conpulsory reliremenl
r) removal from service, and
- i .
g€ dismissal from service
-
Explanation 1 = An order of suspension is; not a
substantive pPenalty bul a preliminary slep in

connection wilh the inquiry thalt is contemplated



iii) Stoppage of increment at the efficiehcy bar
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| |
against"an employee. Such an order should be passed
only il his continued presence in office and handling
of papers is likely to cause disappearance of material
evidence or otherwise prejudice the enquiry or
to affect adversely the activities of the Institute.

Provided that when g penal order of cdmpulsory
retirement, or removal or dismissal from service is
passed on any employee, he shall, notwithstandﬁng any
appeal he may prefer againgt such order, he deemed to
be al once placed under suspension, which ghall
continue till the case ig finally disposed of.,

5,

Explanation : 2 - The following measures shﬁil” not

amount to or bLe deemed as benally so ms to attract any

of Lhe provisions of this Chapter, namely 1

i) Adverse remarks, if any, in Assessment Report
(A.R.) )

ii) Drawing wthe altention of the employee by his
superiong Lo slackness or negligence in worlk and
adminiquntion of a warning or rebuke, not

amounting to formal censure, whether conveyed
orally or entered in his A.R.

on lhe
ground of his unfitness to cross the bar.

iv) Non-promolion ol an employeo, whoelher in a
substantive or officiating capacity, to a higher
grade or post after due consideration of his case,

v Reversion or any employece officialing in na higher
dgrade or posl Lo lis original lower grade ! during

Lthe period of probation on the ground that the

employee ig unsuilable for Lhis higher

responsibilily. .

vi) Terminalion of the service :- |

Aa)__-of an employee appointed on probat ion, in
accordance with ‘thg rules and orders
govarning such probation,

b) of a Lemporary employee on.the expiration of

the term of his employment, *bBr where Lthe
appointment is for an unspecified period ag
- ‘until further orders’, on a.monlh's | notice

ur on paymenl of a month'’s salary or wages in
lieu of nolice, -

o) of  nir employeo employed under an agreement
conlracl, in accordance with the torms of
such agreemenl conlract, and |

d) of 2 seasonnl cmployee., al Lhe end  of the
scason for which he s expressly or impliedly
employed.

43
1]

LExplonalion @ 3 + Where an order wilhholding

is  passed, Lhe disciplinary aulhorily sahall
stalte whelher it shall have Lhe effecl of .bermaneni ly
aild cumulatively poslponing fulture increments or
whelher at Lhe end of a speciflied period the employee
shall be restored Lo the posilion which he would have

reached had no such order withholding increments been
passed.

increment
clearly

- likely '

J T
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In all proceedings Pela#ing to the \impositﬁon. of =a
penalty the principles of natural Justice should be
followed, which means Lhat nobody should De ' condemned
unheard, that he should be informed of the charges and
conrronted wilh the evidence against him which he shall
have the right Lo challenge . and crossexamine, and that
he should be nllowed to pul up his dofence and examine
wiLnesseg ifﬁpe so choses., :
When the offéﬁce or misconduct is mjinor and the penalty
likely to be imposed not heavier than ‘what is
contemplated in jtemy (a) and (L) or Rule 8.3 an
elaborate enquiry is not hecessary. But 'no order
imposing penally on an employee shall be passed without
(i) informing him of the acts of negligence or
misconduct alleged usgainst him and the benally proposed
to be imposed, (ii) giving him n reasonable oﬁportunity
to make such representation as he chooses, ind (iii)
holdirig a summary inquiry in such & manner as the
digeciplinary auvthorily thinks it wilthout prejudice to

the right of “the employee to put up an adequate
deTence.

When a major penally as described in items (c) to, (g
of Rule 8.3.0 ig fikely to be imposed, the digciplinary
authority or +Lhe officer to whom the holding of .the
enquiry is entruseld, shall’' (i) cause the substance of
the several charges preferred against the employee. and
a briel synopsis of the evidence supporting such
charges to be served upon him (ii) ask him tbo submit
iz  reply by a specified dale, and in case he denies
Lthe ‘aliegations, (iii) fix a date on whichh he shalil
hold the enquiry and hear evidence of both gsides.

On  Lhe appointed day, Lhe evidence in support| of the
charges shall be firgt heard, and the employee given
all  reasonable opportunities_to test it by | cross -
examinalbtion or oLherwisge. Ie may also produce his own
evidence in rebutlal of the charges and Sum; up his
defence in a final argument, either himself or. through
a* represenlkative, who shall be an employeei of the
Institute. The officer holding the enyguiry shall then
record his findings with brief summary of Lhe facts and
materials on which such find@ygﬁ are based, and fTorward
Lhem to the disciplinary authorT™y, unless he himself
s Lhat authority. : ?

An employee mdy- lake the assistnﬁce‘uof aﬁy other
coployee! Lo present Lhe case on his behalr, ‘but not
engnge a legal practilioner for Lhe purpose unless Lhe
presentjng officer appointed by  Lhe disciplinary
aulbority is n legul“prucLiLioncr.ur Lhe dis¢iplinury
aulhorijty: having regard Lo the clrnumstances§ of the

case permils engugomenl of o eyl pr'u(:titioner

Lo
brusenl Lhe case,

When Lhe -enquiry  is  lheld under Nule 8.5,0, the
digsciplinary nulhority may sl once pasa Lhe érder of
benally  which he (Lhinkg fair and proper in the
circumstances.

When the enduiry is under Nule B.B.Ol Lhe,. disdiplinary
auvlhority shall first Lentatively determine which one
of Lhe penalliecs menlijoned in items (¢) to jg)}of Rule
8.3.0, should be imposed and call upon the employee in
queslbion to ‘gubmit whether he  ean plead lon any
exlenuatling circumstlances ihat would justify g lesser
penallty than what he has decided to pass, Arted hearing
his submission, Lhe tigsciplinary aulthority may PASS A
wriltten ordﬁ} as he Lhinks fit and proper Lo meet the

ends of Juslige,
b
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¢ 8.7.2 In Lhe case of an employee who is in Lhe scale of which
minimum is above Rg. 1400/-,8uch an order becomes final

only when it receives the approval of yhe Counci}.

. \ v
8.8.0 There shall Dbe no appeal against a penalty ﬁf Lthe
nature mentioned in items (a) and (b) of Rule 8.3.0, if
. passed by the Director, provided that an aggrieved
employee may within a period of 90 days from the date
of communication of the order, file a representation to

Director to have Lhe matter reconsidered. ‘

ot 8.8.1 Against any ofiher penalty, coming under items (q) to
- (g) of Rule 8.3.0, the right of appeal @ lies,
. irrespective of the group or class of employee, on whom
il is imposed. Such an. appeal shall have to be} Tfiled
within 90 days from the date of communication of the
order of penally to the employee concerned. The appeal

shall be heard, decided upon and disposed of by a Board
consisting of - : | -

i) One member of the Council and willing to serve as
Chairman
1i) The Chairman of the Department/llead of Séction
concerned. ' i
i . |
1ii) One Professoer of another department who is willing

toe serve and chosen by the Director, ;
iv) One representative of the recognised Empﬂoyees'
Association, not below Lhe rank of the |person
whose case’ is under consideration provided the
employee has no objection to his presencé. The
representative also musl give his consent

.0 the

Director Lo serve on the Committee. - |
. Explanation : When the employee penalised ié one,
) against whom penal order can be passed only by Qouncil
= ' the Board above referred to shall not be an [Appeasal
- Boatd bul shall only make a recommendation to the

any, the
to the Cquncil.

Council for a revision of the order, -ifr
employee shall have the right to appeal
if he 80 ‘wishes. o
» Ko, ;
5.9.0 The Council has powers or revision ‘in all cases,whether

‘Lhe  original penal order was passed by it or ndt, Lo

redress any genuine grievance or to meet .sbhe eﬁds ol
Justice,

8.10.0 The pay 'and allowance of an employee, who is dismissed
N » n ) ]

or removed from service or compulsorily retired, ceases

from Lhe 1 date when such dismissal, removall or

i N -
compulsory retirement becomes effective.

B8;10.1 When such an employee is reinstaled, Lthe Director shall

grant Lo him for the period of his absence from duty -

. i) if he is honourably pegquitted without a stigma in
his characler, Lthe full pay and allowances to

) - whrich he would have been enlitled jf he had not
) : been dismissed, removed or compulsorily retired;
- Lhe paymenl of al-lowance is however subjelet to
. ) fulfilment of the ° conditions under | wliich

allowances are paynble,
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ii) in other cases, such proportion of pay and
allowances as the Council may decide.

In case falling under (i), the.entire period of'absence

Trom duty sh#ll be treated as period spent on duty. In

other cases Lhe period may be treated as spent on duty
or leave, as the Council may decide, |

The above principles shall also apply to an

‘employee
who has been suspended wilh

B subsistence allowance but

is allterwards reinstated. But in such cases the amount
of subsistence allowance drawn during the périod of
suspension shall be deducted from the Lotal

amount
calculated on Lhe above principles. .

|
CHAPTER = IX |

GENERATL

Notwithstanding anylhing contained anywhere ! in the
foregoing Rules, where the Council is of - the opinion

that, in wview of the very special and exceptional

circumstances of a case pertaining to any individual
member of the stalf, it is necessary so to do, it may,
by a resolution passed in a meeting and for reasons to
be recorded in writing, relax any of the provisions of

.these Rules and pass any order Lhat may be deemed
necesgsary in the interest of the Institute,
The power of inlerpreting Lhese rules vests |in the

Council,

i
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APPENDIX - I
(VIDE RULE 4.1.0 NOTE - 3)

DUTIES & RESPONSIBILTYIES OF THE CHAIRMAN OF A'DEEARTMEEI
3

a)l The Chairman of a- Department shall be- in chargé of
administrative duties of the department and be responsible
for its smooth and efficiert functioning. It shall be his

duty to see that =a high standard of research work is
maintained in the department. !

: 1
b He shédll act as the representative of the department at the
meetings of Chairmen of Departments wilth the Directoﬁ and
- shall place there the views and requirements of members of
. his department.
c) He 'shall form Staff Commillees with members of the acddemic
ataff of his department, which will meet as and when

hecegsary, Lo consider, discuss and decide upon, among other
things, Lhe following matters - IS

i) Personnel and budgel requirement of the department,
allocation to individual research workers or research

groups, funds, stafr, space, lﬁbbratory facilities and
equipment .

ii) Preparation ol reports (including Annual Reports);
iii Preparation of Research Plans;
iv) Feasibility of Research Schemes prepared by.members of

the  department including himself, for submission to
rant-in-aid authorities with reference to .space

and
facililies available in the dept., workshop, .library
and administration;
v) Arrangemenl of seminars and symposgia;
vi) Minutes of ‘all meetings shall be maintained and
submitted by Chairman of a Department to the Director

well in advance for consideration in Lhe meetings of
Chairmen with the Direclor. AT )
i :

d?’ It shall be theﬁduty.of the Chairmen of the Departments to
report back Lo Lhe Stalff Committee the decisions taken in
meetings of Chairmen of Department with the "ﬁirector- on
malters concerning the deparlmenl .,

e} e shall -seeﬁ:With Lhe help, of his colleagues, that all
ttems  of equipment and scientific instruménts are properly
serviced and maintained in running condition - and  are
avallable Lo users of his, and when required, other
deparlments, He shall Periodiceally examine the Log Bookg of

Lhe instruments to check how effectively the instruments are
boing utilised, ‘

) Al official communicantions from departmentlal staffr,

research pspers and Lhesis shall be forwarded. by him to the
DirecLor rlor necessary action. ®

) He ahadl Le  an ex-officio momber of ull Commiﬁteea
constituled Tfor aselection or promotion of staff of his
departmenlt as per provision in Lthe recruitment Nules,

.
o

s -
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In all matters relating to purchase, he shall be the
requisitioning and countersigning authority and shall
approve all bills after stock entry, Departmental stores and
all items of equipments/instruments shall be under his
charge for which he shall see that appropriate stock-books,
inventories and issue books are maintained. He shall also
ensure that annual stock vgrification ig made, §

de =shall attend to other duties as may be assigned to him
from time to Lime by the Director. ‘ -

s

| s
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APPENDIX~11

GVIDE RULE 4.1.4)
3

TERMS AND CONDITIONS FOR BOSE INSTITUTE
SSEARCH SCHOLARS

i.

4(a)

(b)

(&)

“Leachers

Normally Indian citizens, resident in India, are
for research scholarships.
Candidates for Junior Research Scholarships shalil
leaat a good second class Master’'s degree in the
discipline, and are entitled to a fixed monthly s
to be decided by Lhe Council from Lime to Lime.

Candidales

for Senior Research Scholarships shall
above qualif

ications and in addition they must hav
two years’ research experience,

preferably with one or more published
accepted for publication)

the applications of Jr.
Scholars

papers
in recognised journals.
Institute Fellows, those o

The
has &also to appear before a Board of Academic Sta

appointed by the Director and make an oral presen
his work to Justify his claim. The Board will send
recommendation to the Direclor to enable him t
decision. A senior Research Scholar isg entitled t

monthly scholarship to be decided by the Council
to time. '

engaged in different Schemes attached
Institute and experienced Sr. Scholars from outsi
be considered for Sr. Ingtitute Fellowship.

Candidates for Post-doctoral Scholarships shall be
to possess a ‘docltorate degree and one or ‘more
napers in support  of. his research experience.
doctoral - Research Scholar. is entitled to a fixe
scholarship to be decided by the Council from time
1

The candidatqs Tor Research Assogiateship shall

the qualifications as under 4(a) with*rdditional
end publications,

of commendable merit. An Associat
entilied to A fixed monthly fellowship to be decid
Council from lime to time depending on his’ aual
and cxperience.- '

The upper age~]limit for n Junior Research Schols
Z5 yearg, for Senior Research"Scholar - 30 years,

Doctoral Scholar - 32 years and for Research Assoc
years.

as an Institute Jr.

eligible

have at
relevant
cholarship

have “the
e at least
Scholar,
Oor papers
Along with
f the Jr.
to this
de should
candidate
ff to be
tation of
suitable
take =a
fixed
time

o
0 a
from

required
research
A Post-
monthly

Lo time.

d

| have all
experience
€ shall be
ed by the
ifications

r will

be
for Pogl-
iate - 35

ielaxation
in Lhe
academic

in the age limit upto 2 vears may be
case of candidetes who are Judged to
qualifications, high ability or -are.

and in casge of ‘candidates belonging
communilies, E -

5

Aiv applicant who hhs held a Junior,

scholarship or o Research Assvciasleship for a

shall not be considered for a

lower category of sgholarships.
i,

senior, pas
fu

fresh-award for thg

o

bonsidered
mave high
erving asg

to  SC/ST

i~doctoral
i1l Lenure
j-samg or
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¥1)  Junior Hesearch Scholarship = 2 to 3 years. |

{under exceplional circumslances extension beyond 3
yYyears on' a sgix monthly basis may be Eranted to
scholar who, has failed to complete his work).

¥11)  (a) Senior Research Scholarship - 2 years B
(b> Senior Research Scholarship
after submission of Docloral .
thesis tr e eae.., NoOt exceeding six
months from the
Lhesis submission

date but restricted
within the overall
period of Senior
Research
Scholarship,

iii) Post Doctoral Scholarship e 2 years

*The total Lenure of an individual who successively hold

and Senior Scholarship% shall nol exceed 5 (lfive) years.

________________________ ; .;‘r‘n.."......_._.-.....-.—-._-_.-—_.-..--._—.-—._—.,.—._..__——._-_.—_.._—. T o — s
: x ‘

N.RB. The -Schiolarship$ shall be awarded for one year| in each -

case (except in ii(bh) above whenever awarded) renewable

yearly upon receipt ol a sulisfactory progress report
‘as under Clause-10.

8. The Scholar shall not be allowed Lo shift from one g
another except in special circumstances with ti
approval of bolh Lhe guides and the Director.

fuide to
1e prior

a. For adminisirative burpose scholars. (al] categorieﬁ) shell
be deemqﬁ to ‘be temporary employees of the Institute and

shall be guided by the Regulations, Bylaws and Service Rules
of Lthe Institule during Ltheir tLenure. |

10. After completion of one vear, bthe selihars shall submit a
progress report Logelher wilh the application for rénewal of
scholarship Lhirough Lhe Chairman ol Lhe Department /Head of
Seclbion Lo Lhe Direclor along willh the guide's: nssessment
report and recommendal jion for renewal. 2o !

11, Each scholar shall submil a report. of
period ending B4st March for
Report of the DBose Instilutbe,

his work  for the
ils incorporation in the Annunl

-

12. He shall submil a final consolidated reporlt ol hisg ﬁork upon

Lermination of his tenure of scholarship or al the Lime of
resignation from scholarship.

13, Every research scholar  shall  De required to dive

seminars/Jeclures (al least ORCe a4 year) on his own work in

Lhe course of Lhe tenure of his scholarship.

b ;

14, He shall be required Lo submit a copy of hLis Ph.D§

for accegson into Lhie Bose Inslitule Library. The cost

lowards preparation of 5 copies of the thesis aceording Lo

Speciflicalion laid down by the Director shall be partially

borne by Lhe Tngli Lule,, againgt presentalbion of actual bills
subjecl Lo a limil Lu be decided from Lime Lo Lime.

¥

Lhesis
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18.

19.
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A scholarship shall ordinarily lerminale on Lhe date its
normal lenure expires. In case ol prior resignation, it
ghal ] lerminate on Lhe dale a Sclolar'’s regsignation is
aoccepled, ‘

If w scholar is found lacking in research aptitude or
negligent in his research assignment, his scholarship shall

e terminated with one month’s notice or payment | of one
month's scholarship in lieu of nolice, . f

The vacancies in Junior Research
doctoral Scholarships and Research Associateships shall be.

advertised 1in the newspapers and widely publicised  in the
Jniversilies and Scienliflic InsLiltulions,

Scholarships qdd Post-

The seleclion of Junior Research Scholars shall |be made
Lhrough inlerview by a Committee consisting of (a) The
Chairman of the Deptt./Head of Section concerned, who shall
ve  Lhe Chairman of the Commiltee if Lhe Director! is not
present (b)) the guide under whom Lhe scholar work, and (c¢)
an  Experl or all Chairmen of Deplis./Heads of  academic
seclions or their nominees. (d4) Hegislrar or his | nominee
{Secretary). IT the Director is present in any such
|

Commitlee, he shall bLe the Chairman., The Registrar |

or his
nominee shall fanclion as Lhe non-member Secrelary.
Candidales for Senior Research Scholarships sJall be
“eqguired Lo submilt a sell-assessment reporil of Lheiﬁ work as
Junior Research Scholar Logether wilth a copy iof Lhe
publ ished (or =amccepled) papers. Such award shall be

vonsidered according to the procedure laid down in Clause 3.

The nward of Posl-docloral Scliolarships and
associaleship shall be made by & Selction Commiltee
Clause 18. In such cases bthe Direclor shall bLe Lhe
ol Lhe Commiltiec.

Research
as under
iChair‘lnan

“he award of scholarship does nolt imply any assur

duzrantee Lo Lhe Scholar flor absorplion in the
the Inslilule.,

ance or
service of

- .
i, T,
2 !

- . -
Tt
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ALFENITH — TIX

- STUDY LEAVE RULES

(Vide Rule 7.21.0)

[

10a) Study Leave is a kind of
allowances not debitable to ordinary leave account, Lo which onty
the permanenlt members of Llhe academic slalf who have already put
i at  leasl Lwo years of approved service are eligible wunder
cerlain circumstances. The circumstances and conditions of the
grant of such leave are indicated below. It cannot be claimed as
of right. It shall be fior ‘the Council to allow or refusé such
lenve in any parlicular @ase.or al any particular Lime andihaving
regard Lo the exigencies, of the current work of tLthe Institute,
Lhe number or members alﬁ%ady enjoying such leave alt the m#terial

L on such leave being

time and the financial involvemenl consequen
ol lowed. |

extra-ordinary leave with

. _ 1

1) The purpose ol such study leave ig to enable a member
Lo undoertoake g course of study or Llraining or do ndvanced
Fesearch  in University or -Inslitute in India or’ abroad| where
Lelter facilities are availuble for the kind of work he is| doing
in Lhe Institule or work having n direcl bearing on il sé that
the TInatitule will be beneéfiled by Lhe added efliciency ol this

member when he rejoins after the expiry of his leave.
1{c) No member granted Sltudy Leave shall be permitied to

aller gubstantially Lhe course ol sludy or the p_rogrmﬁme of
research  for  which Lhe leave wag dgranled withoul the éxpress
sanction of the Council. When the programme of study or résearch
is completed before the period of Study Leave has run out, he is
expected to return to dulty without loss of time alter cancelling
Lthe unexpired protion of the Study Leave sanctioned.’ |

1(d) No member should be allowed such leave who shalu have
less than three years of service left Lo him on Lhe date his
study leave (logether with any other kind of leave that may be
tagged on to it) is due to expire. This condition of three, years
post-study leave gervice would be strictly enforced, and the
member  shall, after Sludy Leave has been sancltioned and lbefore
Lhe member proceeds on leave, execute a béondein a prescribed form
binding:him Lo serve Lhe Institute for a reriod of not les$ than
Lhree vears [rom Lhe dale he 'rejoins his duly, failing which he
will bLe required Lo refund bhe salary and allowances paid Lo him
during the period, ' A

L{e) Before deciding whelher Study Leave should. be allowed
in  wny case,. Lhe Touncil shotl Le salislfied on receipl, of a
report from Lhe lead of the Departmenl/Lhe Director thdat the
member applying for study leave lhas the requisile qualifications
to  prolfit Dby such study abroad and Lhal Lhe Institute . will
benelil by his being allowed Lhis facilily.

t . )
2(n) The period of leave sanclioned as Study Leav.e,i shall
not ondinarily exceed 12 months al a shLretch and shall in no case
exceced 2 years during one's entire period of service subject

Lo
the conditiona Lhal Lhere should be g gap of al least 5 years
between the expiry of one,study leave (with otlrer kinds orf leave
tagged on, il any) and Lhe beginning of  another. In special
circumstances, Lhe Council may, on being salbisfied that a longer

spell more than one year is necessary Lo enable the
complete his work, exlend Lhe bperiod of study leave
maximum of two years al a ereLch.l

.member to
upto Lhe

¥ .
2(Dh) Study Leave may be combined with other kinds ofj leave
Lo which Lhe member may be enlitled, bul so as not Lo involve a
Lolal absence of more Lhan Lhree years (rom his regular duties in
Lhe ITuslilule. ‘
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whichh any sanlary or remuneration ig attudhed?“although thhere
" no objeclion Lo his accepling a Tellowship or stipend ifr 4ttached

- (39) -

J(n) No Lruvelling_expeuses shall De bayable to & member

procecding on sludy leave,

3Cb) The leave salary payable Lo such a member éhall be
cqual to his lul] hbay for the flirst 12 months and half 'pay for
the next 12 months whelher the Second period ig taken  in

continuation of the barl or afler un interval of five years as
mentioned in Rule 2(a).

3(c) He will alsg be entitled to draw rutl] jdearness
allowance ag well as full housge rent allowance subject | to the

usual terms and conditions under which

such a]lowadces are
admissible, |

3(d) IT any olher kind of leave is tagged on to the
leave on  its EXpiry as contempiated in Rule 3(b), the member
shall draw for the added leave such salary and allowance to which
he may be entitied to under the ordinary Jleave rules | but no
special salary or allowance underp the Study Leave Rules.

study

3(e) Study Leave shall count as service for . rg
benefits provided Lhe member rejoins Lhe Institute
expiry ol his leave,

lLirement
aliler the

HEE " On besumption of duly after the exXpiry of sLudyi leave,
Lhe salary ofr Lthe member will be placed al the stage w\hich he
would have reached il his normal increments had takeh place

during the intervening period, bul he shall not be entitled to
any arrears of salary for Lhis period calculated on the bésis ol
such increments. : ' j

. ! . ‘
3(g) If the date'or pbromolion of any member of the écademic

stalfl (who has been promotled in term of Rule 4.8.0) fails} within
the period of study leave, hig pay on resumption of duty after
the study leave shall De placed at the slage of the scale| of pay
of his promotional bosl which he would have reached if he would
have assumed charge of the higher post on the expected ﬁate of

bpromotion and normal! increments were allowed during the

inlervening period, bul he shall not be enlitled Lo any !arrears
of salary calculnted on the basis of such increments. ‘
Lﬂ(h) A member proceeding on study leave is nol expeéted to

combine wilh his sludy or research any othggwjob or assigﬁment to
im
Lo his study or research work. But whenever there Ag'an addition
to lhis income by reason of such remuneration ornﬁsaﬂary or
fellowship or stipend, Lhe fact must be reported at once |[to the
Councii and il the Council agrees Lo his aceceplance of thé Jjob or
assignnenl or fellowship or skipend, an equivalent deduction “may
be  made  from " his leave allowance” upto Lhe .limits of such
allowance unless the Council! thinks, having regard to the ! living
and olher expenses ol Lhewplonce where Lhe member jg sl.U(lyiU1g that

any auch deduclion (imawhole or parl) wil) be an unbearable
strain which should not bey imposed. .

4. On the expiry of leave and on completion of the  course
or study or programme of research for which such study leave was
granted, Lhe member shal] submil a report Lo Lhe Director through
the Head of the Department diving a brier 8ynopsis of the work he
has  dono  and a copy of h'is publications, ir any. The Director
shnll lncorporale a brief summary of il in the Annual Report or
the Institute. |

5. "Extra-ordinary Study Leave without bay: When a  member
of the academic stalf applies for leave to prosecutie Iurther
studies or research or Lo take up a scientifTic assignment | abroad
and it is considered that such study or assignment will gnhunce
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his wtirscy in Serving the Institute although not +to
leave under the
dinary study leave without pay
Ject to a total

extenl as Lo Justify granling of study
rules, he may be granted extra-or
for a period of one Year at a time and sub
not e¢xceeding three Years.”No member wh
two years service in the Institute shall
or obtain such leave. Whelther such leave
increments witll be decided by the Director
consideration al]
case,

0 has not put:

shalil’
after

Principles for granting Study Leave

i. In all cases where foreign assignment will
remuneration exceeding $

Leave withoul pay may be granted for a period of
& time and subjeclt Lo a Lo

1i. Should the starf desire that the Period of sucl
" counted flor increment, he/she should contribute t
JInstitute's share of CPF contribution as well 4
and Pension Funds at the rate Lo Dbe
Institute, in addition to his/her own contributi

. CPF  during the entire period of extra-ordinary
caelculation of such contributions being made on {
the ~ substantive pay in the Institute. Fa i
contribution by the staff concerned, the entire
leave will be counled Lowardsg increment in the . p
the post in the Institule and wil] not also be r
"cvualifying service for the purpose of retiring bLe
without causing any break in service.

1
1ii. The stafr availing themselves of extraordinary. g

taking
the relevant facts and circumstances of the

such an
foregoing

reriod
in atleast

be entitled to apply for

count for
into

carry a

1000 per month, e¢xtreordinary Study

one year at

tal period not exceeding 3 years.

leave  be
owards the
8 Gratuity

rrescribed by the

on towards
leave, the
he basis of
ling this
period of
ayscale of -
eckoned as
nefits, but

tudy leave

without pay stiall not be granted Earned Leave wi
allowantes. .

[

th pay and
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,_1;__@3.;1_;}%:,_@_;{; LOME: These redfutol iong
fnalitute Employneﬂ’_ Fension I'ung Begulationa” anel
come  inlo  force [rom the date no
Bose Instilute,

Smay be enlled  the |Ffhose

e shnll
.ilied by the Councill or

5 C 0P E: The Institute slinl]
Service (Pension) Rules, 1872,
mutatis mutandis,

Tollow the Centra] Civil

as wmended from time to tine

oFr T I QN: LEvery employee in the service of the Institute
a8  on the date notified by the Boge Institute Counci for
Lhe implementalion ol thede regulalions shall De given a
right to exercise an opltion either Lo continue with| the
Conbributory Providoent Fundi*(CPFY fchomo of Lhe Tnslilule or
come  under Lhe Instilute'sy Penasfon  Scheme., Oplion once
exercised shall bhe final, Kﬁl new entrants to (he servigce of
Lhe TInstitute on or after the dale hoLified by the Bose

Tustitute Council shall be gdvernedl only by Lhe Ingtitute’s
Pension Scheme, v ‘ 1

PENSION & GRATUITY: Every .employd
than an emplovee on deputatipn Lo
come under the Pension and Gratuijt]

& of Lthe Institute other
he Institute, who opts to
/ Scheme shall be entitled
Lo pension and death-cum-retirement gratuity {(including
Family pension, extraordihary pehgion and commutation of
Pension) al  such rates and with|such conditions as  are
prescribed in Lhe Central Civil S¢rvices (Pension) Rules,
P72, from Lime Lo Lime,

Provided further that ir any employee electing for the
P”nsion~cum—Gratuity Scheme had already withdrawn any amount
Trom the Institute’s Contribution to 'V Lhe Employees’
Provident Fund, Lhe right to coulit the service uptoi Lhe
notified date as qualifying service shall nol revive uniless
he remils Lo the Inslitule {he whoie of such amount Ltogether
with inlerest from the date of drawal compounded annual ly in
Maroch, at Lhe‘rnLe allowed: to contributions Lo Emploﬁees’

Provideal TFund, either' in lumpsum or ininglalments Tixed by
the Inslitute. S ' T

. S T i
GENERAL PROVIDENT FUND: " Every employee who elects to come
under Lhe Pension and Gratluily Scheme shall subscribe tojthe
Iuslitule’s General Provident Fund (GPF). The -GPF Rules

-applicable  to the Central Government émployees ag Amended

from time Lo Lime will apply mutalis mulandis to ! Lhe . .
Instilute's General Qfovidcnt Fund. Inlerest payable Lo the
subseribers of . the ‘Fund will bg at the rate as  Lhe
Government of India may prescribe for payment of interest to
Coenlral Government employees on subscriplion to the GPF.

CONTRIBUTORY PROVIDENT FUND: Auy employee in the service of
the Institute on the dale of implementation of Lhese
reguialions who opls for Lhe benef it of Lhe Instilute's CPF
shall subscribe Lo Lhe Fund. The CPF Rules, 1962, as amended
{from Lime Lo time shall apply mutatis mutandis Lo . Lthe
Inslilute's Conlributory Providend Fund Scheme . Interest
payable. Lo Lhe subseribers will be at the same” rate as " the
Governmenl of India may presceribe for paymoent of inLerest Lo

- Cenberal  Gavernment employee on subscriphion Lo Lhe CPF..  An
emplovees  who opls far Lhe Inslitute's CPF Scheme shall.
“reliremant/res ignation be anﬁgj gratuily as per

on

rules in Lhis
behalrlr,
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le) Any  other amount Lhal may {be lransrferred

%ﬁ;ﬁ%lﬁLuni SLVENSLON FUND, |1ne o,
NMslitute Employeeg ' Perns%orl Fund sha |

el el L hje Bose
will consist of .

be constitutled ‘and
(a)  The balance ‘representing tije Institute's
Lo Lhe Employees: Confributd
date or implementaliopn of L}

contribution
'ry Provident Fund as| on the
e Pension Scheme in

espect

ol suoch cmployoos | neluding inlere gt Lhercon wiio opt

S lor Lhe Pension Scheme sahd 1l pe Lransferred o  the
Pension Fund as its Corpus, '

(b)Y  The contributions payabld by the Institute —owards
pension which would be equal t.o Lhe emphoyer’s
contribution to the ' 'CPF, lhad the )

: employee(s) been
subscribers to the CPF Schee of the Institute. -

(¢c)  The Institute shal) also anngually credii Lo the qund a

sum - of Rs.5,00,000/~ towards the Death-cum-Retirement
Gratuily. C . :

(d) The income of the fund rrom

depcu:its/iilvestnunlt and the
like. ;

i
1 !

from the
deneral Tunds of Lhe TnstilLyle with the upprovalgof Lhe

Bose Instilule Counecil

!

CONSTITUTTON Q_[ THIE GENERAL PROVIDENT FUND:

The rund: shnll
ho

wllad Lhe "Bose Insbiltule Fmployees General Provident
Fund” and will consist or .

—~

Ca ) ATl amounlsg represenling Lhe accumulaled Subscriptions
made by the employees to Lthe Contributory Provident
Fund on the date of the implementation of the  scheme
tegether with interest Lhereon in respect of employvees
who . elect Lo come over Lo Lhe Pension~cum-Gratuity
Schemne. ' :

(bl Monthly subscription by the iemplovees,
(c) The income of tﬁe fund from loans/deposiLs/invesgments.

(d)  Such additions to Lthe Tund as A&%.Bose Institute
Council may from time Lo Lime decide to make.

YLESTING  AND  ADMINISTRATION:  The Pension TFuhil and  the

General Provident Fund .shall vest in the Institute "and - be
adminislered by Lhe Bosgse Inslitule Council.

DELEGATION: The Bose Inslitute Council may delegate powers
Lo Lhe Director Lo such oxtént aa it may deem [ilL in respect |
of the Pension Fund and General Provident Tund. ‘

PENSTON SANCTIONS: The DirecLoﬁ of ihe Institute shal! be
Lhe Pension sanclioning authorily. ‘

DAVMENT  OF MONTULY PENSION: Pajmenl of monthly pension Lo
the retired emplovees shall 'be made by cheqgue by a suitable
arrangement with the Institule’s Bankers. For this purpose,
anoarrangement  similar Lo’ the dne in Lhe eade of Central
Government employees shall be evalved by the Insiitute.
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FINANCES & ACCOUNTS:

Cid) ALl sumsa paid inlo tLhe Pclsiun Fund and the Institute
Employees General Providenlt Fund shali be accounted for
separately in the-bopkq of Lhe Institute called "BOSE
INSTITUTE EMPLOYEES® PENSIDN FUND" and "BOSE INSTITUTE
EMPLOYEES?’ GENERAL PROVIDENT FUND".respectively;

(i1)  All  expenses of the Fund shall Le met from the, income
of the Tund as the Bose Institute Council may di}rect.

Ciit) Honeys required r[or current expendilure with the
exception of phe Pellty Casli, and surplus money Qhall'be
Kent jn current/savings bank a/c. willi Lhe State  Banlk

' of India or any olher Nationalised Banlk. .

Civ)  Honeys in the Tunds not required for-: !current
axpenditure nay be invested in Government
Securilies/Post Office Deposils/Fixed Deposits of Lhe
State Bank of India or any other Nalionalised Banl.

(v) Cheqgues for withdrawals from the‘current/savings bank

: accounl, and all : orders for making
deposits/investments/yiLhdrawals of Lhe same or
disposal in any manner of the moneys in the Fundls shall
be signed by any twouQF the following. : .

(a) Direclor - S }
(L) Registrar '

(¢)  Depuly Regiernr.

{d) Accounls Officer -

Provided that for the _éheques for withdruwal(@) of

Hs . 50,000/~ and above Qrom Lhe currenl/Savings Bank AN/c. of

the  Tund, one of Lhe signatories shali bc'the Director of

Lhe Institute. ) ' ‘ '

ALTERATTIONS To REGULATTONS: Subject to approval‘ bf' the

Ceneri_ Government , Lhe Bose Institute Counciil, if

considercd hecessary, may alleri: Lhege rggylations. |

. T W!.f\_ ‘ -
TNTERPRETATION: Ir &ny Guestion as to  Lhe ‘corre

inter@retation of these regulal
Lhie Bose Institute Council shal

lons arises, the decis
1 be final, !

i
clness/
ion of

LY



